



     
Sustainability Advantage Recognition Scheme
[bookmark: _GoBack]Please ensure you have read the Gold Partner information pack before commencing your application. 
This application comprises four parts: 
· Part 1: Member details including application declaration.
· Part 2: List of attachments (reference to related criteria).
· Part 3: Application 
Template-based form addressing the assessment criteria and including supporting evidence as required. The field size will conform to the length of your answer. Examples of suitable types of supporting evidence are detailed in the Gold Partner information pack.
· Part 4: Recognition Data Template, to be completed with the required resource efficiency data.

                         (
Applications can be submitted at any time by email or post 
(see p
3
 for lodgement details).
)
Prior to submitting your application
Please make sure you have filled out all required details as incomplete applications are not able to be assessed. Use this checklist to confirm that you are ready to submit your application.
Checklist
Please check you have done the following:
[bookmark: Check4]|_| 	Completed the Member details section, including nominating the scope of the application
|_| 	Confirmed that you agree to the terms of the application (signature required)
|_| 	Included the endorsement by your Chief Executive Officer (CEO) or equivalent 
|_| 	Addressed all criteria in the application form
|_| 	Filled in the Recognition Data Template
|_| 	Updated the List of Attachments (including noting page references where appropriate)
|_| 	Included all attachments (reminder: attachments should be numbered)
[bookmark: _Toc300039117]
Part 1: Member details
Organisation and contact name
Organisation name: type text in grey boxes		
[bookmark: Text113]Name to appear on certificate (if different from above):      		
[bookmark: Text114]ABN       		
Contact for application
[bookmark: Text121]Title:      		(Mr / Mrs / Ms / Miss / Dr / other)
[bookmark: Text122][bookmark: Text134]First name:      	   Last name:      		
[bookmark: Text124]Position title:      		
[bookmark: Text125]Email:      		
[bookmark: Text127]Phone:      	   Mobile:      	               
[bookmark: Text120]Sustainability Advantage Champion name (if different from above):      		
Organisation location
Address:	     				
	     	
Suburb/town:      		  Postcode:      		
Organisation profile
1. Describe your organisation (no more than 100 words)
	     


[bookmark: Text20]2. Number of employees in NSW:      	
[bookmark: Text21]3. Turnover in last financial year (to nearest $10,000):      		
Scope of application
Applications for Gold recognition status must apply to the full scope of your operations in NSW, which you will need to describe below. Please note that only Bronze and Silver level applications can be made for individual unit/s, division/s or site/s. 
Summary of NSW operations:
	     


Application declaration
I confirm that:
1. This organisation is actively participating in the Sustainability Advantage Program.
2. I have read the Gold Partner information pack and I agree to the terms detailed below.
a. I accept this application will become the property of OEH, which will treat all information as strictly confidential.
b. Subject to obtaining my permission, the information provided in this application might be used by OEH to develop best practice case studies to promote the Sustainability Advantage Program.
c. Photographs provided have appropriate licensing and, subject to obtaining my permission, may be used to promote the Sustainability Advantage Program.
d. OEH and/or the recognition review panel reserves the right to ask further questions to clarify the content of my application and request documentary evidence in support of this application.
3. The information in the application is true and correct.

Applicant’s name:      	  Applicant’s position:       		
[bookmark: Text23][bookmark: Text24][bookmark: Text25]Applicant’s signature:      	  Date: (dd/mm/yy)    /    /     	
Chief Executive Officer’s name (see note below):      	 
CEO’s signature:      		  Date: (dd/mm/yy)    /    /     
 (
Email or post
 your completed application to:
Office of Environment and Heritage
Sustainability Advantage Team
PO Box 644
Parramatta NSW 2150
Phone: (02) 8837 6000
Email: 
sustainbus@environment.nsw.gov.au
 
) (
Note:
 For Silver and Gold Partner applications, your application will need to be signed by your Chief Executive Officer (CEO) or equivalent. Alternatively you may include a letter/email from the CEO or equivalent supporting this application.
)                        

Part 2: List of attachments
Please number the documents you have attached as evidence to this application and note the criterion/criteria to which they apply. For multi-page documents please also include a page reference.

	Document number
	Document name
	Related criteria

	     
	[bookmark: Text87]     
	[bookmark: Text88]     

	     
	[bookmark: Text89]     
	[bookmark: Text90]     

	     
	[bookmark: Text91]     
	[bookmark: Text92]     

	     
	[bookmark: Text93]     
	[bookmark: Text94]     

	     
	[bookmark: Text95]     
	[bookmark: Text96]     

	     
	[bookmark: Text97]     
	[bookmark: Text98]     

	     
	[bookmark: Text99]     
	[bookmark: Text100]     

	     
	[bookmark: Text101]     
	[bookmark: Text102]     

	     
	[bookmark: Text103]     
	[bookmark: Text104]     

	     
	[bookmark: Text105]     
	[bookmark: Text106]     

	     
	[bookmark: Text107]     
	[bookmark: Text108]     

	     
	[bookmark: Text109]     
	[bookmark: Text110]     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     




Part 3: Application
Please describe how your organisation meets each of the Sustainability Advantage (SA) Recognition Scheme criteria listed below. You will need to provide specific examples and evidence relating to each criterion. 
For some criteria it will be enough to describe what you are doing, for others you will need to demonstrate how you meet the criteria by attaching documents and for other criteria you may need a combination of both. 
Examples of suitable evidence are included in the Gold Partner Information Pack.
Note: OEH reserves the right to amend assessment criteria at any time.

	Participation in Sustainability Advantage Program

	Gold Criteria
	Evidence

	G1.1 Silver member of SA for two years.
	Insert text here

	G1.2 SA Diagnostic has been repeated since the Silver application (or every three years if reapplying) to identify gaps and measure progress.
	Insert text here

	G1.3 Ongoing management commitment to participation in the SA program.
	Insert text here

	G1.4 Completion of at least four SA modules since joining the Program.
	Insert text here

	G1.5 Ongoing participation in networking or other SA or industry sustainability events since last application.
	Insert text here

	G1.6 Completed a SA Silver to Gold workshop.
	Insert text here

	G1.7 Participating in mentoring activities to share the organisation’s experience with others.
	Insert text here



	Leadership, Commitment and Planning for Business Sustainability

	Gold Criteria
	Evidence

	G2.1 A position statement on sustainability exists for the business and has been reviewed and reindorsed by the CEO, or equivalent, within the last two years. 
	Insert text here

	G2.2 The position statement contributes significantly to representing the values and culture of the organisation and is communicated to staff and external stakeholders.
	Insert text here

	G3.1 A process or system exists which enables the collection of data for the organisation for all significant resource and waste streams including productivity measures.
	Insert text here

	G3.2 There is resource efficiency data for at least three years in addition and comparable to the baseline year.
	Insert text here

	G3.3 Scope 1 and 2 greenhouse gas emissions for the organisation have been quantified and verified by a third party. A system exists to regularly assess emissions. Material scope 3 emissions have been documented.
	Insert text here

	G3.4 The organisation participates in environmental benchmarking, or a similar process or tool, and has identified best practice in sustainability for the sector including an indication of how the organisation performs relative to comparable organisations. 
	Insert text here

	G4.1 Current sustainability goals are broader and/or more ambitious than those in the last application. These goals are consistent with the organisation’s position statement (refer G2.1).
	Insert text here

	G4.2 A process is in place to set, evaluate and review sustainability goals to ensure continuous improvement.
	Insert text here

	G5.1 Sustainability is a normal part of doing business and measures are integrated into all business systems, for example: human resources, operations, contracting, procurement, logistics, risk management, acquisitions.
	Insert text here

	G5.2 The organisation has conducted detailed investigations, implemented projects and/or processes and continues to research innovative approaches in each of the following areas: waste management, energy management, water management, resource use.
	Insert text here

	G5.3 Measures for assessing and addressing climate change risks to the organisation have been investigated and implemented and a system exists to regularly reassess these risks. 
	Insert text here

	G5.4 Systems, processes and/or strategies for sustainability are regularly reported, reviewed and improved to ensure continuous improvement. 
	Insert text here



	Internal and External Engagement

	Gold Criteria
	Evidence

	G6.1 Internally, sustainability is seen as a normal part of doing business.
	Insert text here

	G6.2 Regular staff engagement events occur and are instigated by both staff and management. 
	Insert text here

	G6.3 Suppliers and contractors are aware of the organisation’s sustainability objectives and comply with requirements.
	Insert text here

	G6.4 Customers are aware of the organisation’s approach to sustainability.
	Insert text here

	G6.5 Sustainability performance is externally reported. 
	Insert text here

	G6.6 Active promotion of sustainability to external stakeholders to help drive sustainability within the sector and/or community.
	Insert text here



	Achievements

	Gold Criteria
	Evidence

	G7.1 There are quantifiable improvements in resource efficiencies across a range of measures since the last application.
	Insert text here

	G7.2 Progress has been made towards the goals listed in the previous applications and/or current goals. 
	Insert text here

	G7.3 Improvements in internal and external engagement on sustainability since the last application including evidence of an internal culture supportive of the organisation’s sustainability goals. 
	Insert text here

	G7.4 Completion of an innovative project or process that is leading sustainability within the sector since your last application.
(Either adopted internally or in collaboration with other organisations provided this organisation is a key driver).
	Insert text here




Part 4: Recognition Data Template
Use this form to provide a summary of your annual data to support your recognition application. 
Please note the following: 
· All data should be both quantity and cost based. 
· You can choose the specific measures that best suit your business, using those below as a guide, provided you are addressing energy, water, waste and resource use. 
· Productivity measures are not essential, however, if your organisation’s usage has increased overall you can use productivity measures to demonstrate a decrease per unit of production. 
· You need to provide data that covers all sites or parts of the organisation as described in the scope section of the application. If this is not possible you should provide a statement about the scope of this data as this is important for ensuring valid future comparisons. 
· Add further columns as required.
	Measure
	Baseline year: 20     
	20     
	20     
	Comments

	
	12 months to: 
Insert text here
	12 months to: Insert text here
	12 months to: Insert text here
	

	Quantity 

	Electricity (kWh)
	     
	     
	     
	     

	Water (kl)
	     
	     
	     
	     

	Petrol (litres)
	     
	     
	     
	     

	Diesel (litres)
	     
	     
	     
	     

	Natural gas (MJ) 
	     
	     
	     
	     

	LPG gas (MJ)
	     
	     
	     
	     

	Waste to landfill 
(by weight or volume)
	     
	     
	     
	     

	Hazardous waste 
(by weight or volume)
	     
	     
	     
	     

	Waste diverted from landfill (by weight or volume)
	     
	     
	     
	     

	Other measures…
	     
	     
	     
	     

	Cost

	Electricity (kWh)
	     
	     
	     
	     

	Water (kl)
	     
	     
	     
	     

	Petrol (litres)
	     
	     
	     
	     

	Diesel (litres)
	     
	     
	     
	     

	Natural gas (MJ) 
	     
	     
	     
	     

	LPG gas (MJ)
	     
	     
	     
	     

	Waste to landfill 
(by weight or volume)
	     
	     
	     
	     

	Hazardous waste 
(by weight or volume)
	     
	     
	     
	     

	Waste diverted from landfill (by weight or volume)
	     
	     
	     
	     

	Other measures…
	     
	     
	     
	     

	Productivity measures

	Turnover ($)
	     
	     
	     
	     

	Number of staff
	     
	     
	     
	     

	Service area (m2)
	     
	     
	     
	     

	Units of production (unit)
	     
	     
	     
	     

	Electricity/productivity measure
	     
	     
	     
	     

	Water/productivity measure
	     
	     
	     
	     

	Petrol/productivity measure
	     
	     
	     
	     

	Diesel/productivity measure
	     
	     
	     
	     

	Natural Gas/productivity measure
	     
	     
	     
	     

	LPG Gas/productivity measure
	     
	     
	     
	     

	Waste to landfill/productivity measure
	     
	     
	     
	     

	Hazardous Waste/productivity measure
	     
	     
	     
	     

	Waste diverted from landfill/productivity measure
	     
	     
	     
	     


 (
Office of Environment and Heritage, 
59 Goulburn Street Sydney NSW 2000.
 
PO Box A290, Sydney South NSW 1232.
 
Phone
 (02) 9995 5000  
Fax
 (02) 9995 5999 
Email
 
sustainbus@environment.nsw.gov.au
  
www.environment.nsw.gov.au
September
  
2014  OEH 
2014/0616
Month Year
DECCW XXXXXX
)
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