NSW ENVIRONMENTAL TRUST

Community Bush Regeneration Large Project Stream

Application Form
Closing Date: 5.00 pm 14 February 2012
	General information


a) You will need to read the NSW Environmental Trust’s Community Bush Regeneration Large Project Stream - Guidelines for Applicants to help you fill out this application form. See www.environmentaltrust.nsw.gov.au for guidelines and other supporting information or phone (02) 8837 6093. 
b) Please answer every question. Where a question does not apply to your application, write ‘not applicable’ or preferably briefly explain why.
c) Grants available: $200,000 - $250,000.
	Section A - Registration and administration 
	Before completing this section refer to page 26 of the guidelines “Goods and Services Tax”.


	Name of organisation
	


	A1
	Project title (maximum of 68 characters including spaces)

	     


	Proposal details


	A2
	Time frame -  your project timeline and reporting to the Environmental Trust 

	Proposed start date
	     
	· Your project cannot start before 1 July 2012 but must start by 1 September 2012
· One progress report should be submitted for each year of the  project
· All payments will be dependent on satisfactory performance and reporting. Your project will be reviewed after three years (mid-term report) and if it is not satisfactory the final three years will not be funded. 
· Projects should last for 6 years

	Report 1
-
annual progress
	31/3/2013
	· 

	Report 2
-
annual progress
	31/3/2014
	· 

	Report 3
-
mid-term
	31/3/2015
	· 

	Report 4
-
annual progress
	31/3/2016
	· 

	Report 5
-
annual progress
	31/3/2017
	· 

	Report 6
-
final report
	31/7/2018
	· 


	A3
	Budget - amount you are seeking from the Environmental Trust

	Payment 1 – June 2012 
	$     
	· Payments are made in advance of the year’s activities (eg payment for Year 2 will be made by June 2013).

· Your budget is expected to match activity profiles for bush regeneration projects.  Up to 70% of expenditure can occur in the first three years.
· Your project will be reviewed after three years and final payments will be dependent on satisfactory performance.

· Grants cannot exceed $250,000.
· These amounts must equal the amount requested in section C1 of the Financial Information Excel spreadsheet. 

	Payment 2 – June 2013 
	$     
	· 

	Payment 3 – June 2014 
	$     
	· 

	Payment 4 – June 2015 
	$     
	· 

	Payment 5 – June 2016 
	$     
	· 

	Payment 6 – June 2017 
	$     
	· 

	Total amount requested
	$     
	· 


	A4(a)
	Geographic reach (either specify particular LGA/s, CMA areas and electorates or write ‘statewide’ if your project has a statewide benefit).

	Main local government area/s
	     

	CMA area/s
	 FORMDROPDOWN 


	State electorate/s
	     


	A4(b)
	What is the location of your project? (Please provide the Latitude and Longitude) (this can be taken directly from a map or visit www.environment.gov.au/epbc/pmst/index.html for assistance with finding your project location).

	
	Latitude       
	Longitude      

	
	Attach an A4- size location map and plan of the site/s (2 separate maps maximum).


	A5(a)
	Who owns and/or has legal responsibility for the project site/s? (Complete as many as apply).

	
	Site (map reference)
	Landowner

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     


	A5(b)
	What permission do you have from the landowner to undertake your project on the site/s? (Complete as many as apply.  If your application is successful, you will need to show proof of this approval.)

	
	Landowner
	Status

	
	     
	Permission granted  FORMCHECKBOX 
  In-principle approval  FORMCHECKBOX 
  No approval  FORMCHECKBOX 


	
	     
	Permission granted  FORMCHECKBOX 
  In-principle approval  FORMCHECKBOX 
  No approval  FORMCHECKBOX 


	
	     
	Permission granted  FORMCHECKBOX 
  In-principle approval  FORMCHECKBOX 
  No approval  FORMCHECKBOX 


	
	     
	Permission granted  FORMCHECKBOX 
  In-principle approval  FORMCHECKBOX 
  No approval  FORMCHECKBOX 


	
	     
	Permission granted  FORMCHECKBOX 
  In-principle approval  FORMCHECKBOX 
  No approval  FORMCHECKBOX 



	A6
	You are required to declare any real, potential or perceived conflict of interest that you may be aware of. Failure to declare a conflict of interest may amount to providing false information to the Trust and could cause your grant to be revoked. (Please detail conflicts of interest and how you will address them below - refer to page 13 of the guidelines for more information).

	     


	Applicant details


See page 4 of the Guidelines for Applicants for the eligibility of your organisation to apply for a grant. Please ensure that your organisation meets the eligibility criteria before submitting your application.

	A7
	Organisation’s details

	Name of organisation
	     

	What is your ABN?
	     
	Registered for GST
	Yes  FORMCHECKBOX 
  or  No  FORMCHECKBOX 


	Postal address
	     

	Suburb
	     
	State
	     
	Postcode
	     


	A8
	Contact person for this project

	Title
	     
	First name
	     
	Surname
	     

	Position
	     
	Daytime phone
	(0 )      

	Fax
	(0 )      
	Email
	     


	A9
	What is the legal status of your organisation? (Select only ONE box.  Note certified copies of documents may be required to be attached to your application – see Guidelines for more details)

	 FORMCHECKBOX 


 FORMCHECKBOX 

	Company limited by guarantee
	 FORMCHECKBOX 

	Community or industry association

	 FORMCHECKBOX 

	Cooperative
	 FORMCHECKBOX 

	Community group

	 FORMCHECKBOX 

	Incorporated association
	 FORMCHECKBOX 

	Other  FORMCHECKBOX 
(please detail below) 

	
	
	     


	A10
	Provide an extract below from your organisation’s founding documents stating organisational objectives or purposes that are strongly linked to a particular location, place or area.  Please indicate what document is being referred to and where it can be obtained.

	     


	A11
	Date of formation of your organisation
	     
	Registration no.
	     


	A12
	Office-bearers (if applicable)

	Name
	Position
	Address

	     
	     
	     

	Are your office bearers: 
	 FORMCHECKBOX 
  ELECTED
	 FORMCHECKBOX 
  APPOINTED

	Is there a regular turnover of office bearers? 
	 FORMCHECKBOX 
  YES
	 FORMCHECKBOX 
  NO

	How many members are there in your organisation? 
	     


	Can members of the public join your organisation? 
	 FORMCHECKBOX 
  YES
	 FORMCHECKBOX 
  NO


	A13
	It is a condition of your grant that you have adequate insurance cover including public liability insurance of $20 million, workers compensation and volunteer insurance. Please provide details of your insurance(s) below.

	Company
	     

	Policy No/s
	     

	Coverage
	     

	Currency (expiry date)
	     


	A14
	Has your organisation previously received NSW Environmental Trust funding? If yes please provide project reference number or name of project(s).
	Yes  FORMCHECKBOX 
  or  No  FORMCHECKBOX 


 FORMCHECKBOX 


	     



	A15
	Has your organisation previously received funding for this project site from a body other than the Trust? If yes please provide the name of the funder, name of the project and current project status.

	Yes  FORMCHECKBOX 
  or  No  FORMCHECKBOX 


 FORMCHECKBOX 


	     


	Administrator details (if applicable)


	A16
	Administrator

	Name of organisation
	     

	Administrator’s ABN?
	     
	Registered for GST
	Yes  FORMCHECKBOX 
  or  No  FORMCHECKBOX 


	Postal address
	     

	Suburb
	     
	State
	     
	Postcode
	     


	A17
	Contact details for Administrator 

	Title
	     
	First name
	     
	Surname
	     

	Position
	     
	Daytime phone
	(0 )      

	Fax
	(0 )      
	Email
	     


	A18
	Nominate one primary contact for correspondence

	Applicant    FORMCHECKBOX 

	Administrator    FORMCHECKBOX 



	Section B - Details of project 

For guidance on the kind of information to include in Section B, refer to Parts 2 and 3 of the guidelines.


	B1
	Project description.  (Please describe your bush regeneration project in 100 words or less. Note: this summary will be used for all promotional material relating to the grant, i.e. media, web site etc.)

	     


	Rationale for project


	B2 relevant to Assessment criterion 1 – ‘Tangible environmental benefits’


	B2.1
	What is the environmental need or problem that your project is addressing?

	     



	B2.2
	Why is your proposal the best way to respond to the environmental issue/problem that needs to be addressed? 

	      


	B2.3
	What knowledge underpins your project? 

	      



	B2.4
	Please detail the impact of your proposal on the legal responsibilities or management activities of landowners and any other parties.

	      


	Project outcomes


	B3 relevant to Assessment criterion 2 – ‘Consistency with the Community Bush Regeneration Large Project Stream aims and objectives’.


	B3.1
	Outline the outcome/s your project intends to achieve. (For a definition of outcomes and further information about planning your project, see Parts 2 and 3 of the Guidelines.)

	     


	B3.2
	List the objectives of your project. (maximum six, however most projects will only have two to three) (Further details about project objectives and how they will be delivered is requested at B5.1.  Useful information about planning your project, including examples of objectives, can be found in Parts 2 and 3 of the Guidelines.)

	      


	Capacity to deliver


	B4 relevant to Assessment criterion 3 – ‘Demonstrated ability to deliver the project to a high standard’.


	B4.1
	Briefly outline your organisation’s and the project team’s experience in undertaking projects of a similar nature.

	     


	B4.2
	Briefly outline how your organisation will ensure its stability and effectiveness during the project period.

	     


	B4.3
	Briefly explain the involvement of other organisations (partnerships or collaborations) in delivering the project.

	     


	B4.4
	How will the site be maintained after the funding period? Who will undertake this work?

	     


	Project Planning


	B5 relevant to Assessment criterion 4 –  ‘Efficiency and effectiveness of project planning’


	B5.1
	Please list up to a maximum of six objectives your project will deliver. (You will have already listed your objectives in B3.2. (For definitions of terms and further information about planning your project, see Parts 2 and 3 of the guidelines.) 


	Objective 1:      

	What would success look like?       

	Activity

(Significant steps or actions that are needed to produce the identified objective)
	Project measures

(refer to  Schedule C – Project measures for a range of measures that may be suitable for your project)
	Total

projected

(this is what you aim to achieve by undertaking the activity)
	How will you monitor your progress? (explain how you will measure and record the number of people trained, transects to assess vegetation species present etc)
	Year activity will be undertaken?  (i.e Year 1, 2, 3, 4, 5 or 6  [may occur over multiple years] of the project)
	Activity completion date(s) (this should be the actual date you intend to complete each activity)

	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	Objective 2:      

	What would success look like?       

	Activity
	Project measures
	Total

projected
	How will you monitor your progress?
	Year activity will be undertaken?  
	Activity completion date(s)

	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	Objective 3:      

	What would success look like?       

	Activity
	Project measures
	Total

projected
	How will you monitor your progress?
	Year activity will be undertaken?  
	Activity completion date(s)

	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	Objective 4:      

	What would success look like?       

	Activity
	Project measures
	Total

projected
	How will you monitor your progress?
	Year activity will be undertaken?  
	Activity completion date(s)

	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	Objective 5:      

	What would success look like?       

	Activity
	Project measures
	Total

projected
	How will you monitor your progress?
	Year activity will be undertaken?  
	Activity completion date(s)

	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	Objective 6:      

	What would success look like?  

	Activity
	Project measures
	Total

projected
	How will you monitor your progress?
	Year activity will be undertaken?  
	Activity completion date(s)

	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	
	
	     
	     
	     
	     

	
	     
	     
	
	
	

	
	     
	     
	
	
	

	
	     
	     
	
	
	


	5.2
	What are some of the potential risks that could hinder progress on the project and how will you manage them? 

	Risk factor
	How risk will be managed

	     
	     


	Project team


	B6 relevant to Assessment criteria 3 and 5 – ‘Demonstrated ability to deliver the project to a high standard’ and ‘Value for money’.


	B6.1
	Paid project manager(s) and other project employees

	Name
	Job/function
	Paid by whom?
	Job brief/
CV attached?

	     
	     
	     
	     


	B6.2
	Paid participating professionals/consultants/subcontractors.

	Name
	Job/function
	Paid by whom?
	Job brief/
CV attached?

	     
	     
	     
	     


	B6.3
	Employment probity

	Are you seeking Trust funds to cover all or part of the salaries of employees that are currently employed by your organisation?  If so, complete Section F1.1 explaining why the Trust is being asked to fund an already-existing employee.
	 FORMCHECKBOX 
  YES

(go toF1.1)
	 FORMCHECKBOX 
  NO

	Will you recruit/ select staff using open advertising, competitive selection and merit-based recruitment?  If not, complete Section F1.2 explaining why you are using a different recruitment/selection process.
	 FORMCHECKBOX 
  YES
	 FORMCHECKBOX 
  NO
(go toF1.2)

	Will you select consultants and/or contractors using open advertising and competitive selection?  If not, please complete Section F1.3 explaining why you are using a different selection process.
	 FORMCHECKBOX 
  YES
	 FORMCHECKBOX 
  NO

(go toF1.3)


	Project resources


	B7 relevant to Assessment criterion 5 – ‘Value for money’


	B7.1
	Voluntary and in-kind contributions (Refer to page 25 of the guidelines)

	Name (applicant, volunteer 

group or organisation)
	Job/function/contribution to the project
	$ Value / hour
	Total

	      
	     
	     
	     


	B7.2
	Have you applied to another organisation for additional funding to undertake this project If yes, please describe the likely impact on the nature or scale of this project if that application is unsuccessful, and how you intend to mitigate that effect.
	Yes  FORMCHECKBOX 
  or  No  FORMCHECKBOX 


 FORMCHECKBOX 


	     



	Section C - Financial information


This part of the application form is a separate Excel document and can be downloaded from our website. 
See ‘Application Form Excel – Financial Section’ www.environmentaltrust.nsw.gov.au.  Please complete the Excel document and attach it to the back of this application form. 
	Section D - Referees (Please see the Guidelines for information about appropriate referees.)


	Referee 1

	Organisation:
	     

	Name:
	     

	Phone no:
	(0 )      

	E-mail:
	     

	Title/position:
	     

	Fax no:
	(0 )      


	Referee 2

	Organisation:
	     

	Name:
	     

	Phone no:
	(0 )      

	E-mail:
	     

	Title/position:
	     

	Fax no:
	(0 )      


	Section E - Authorisations


Applicant
Name two office-bearers in your organisation who are able to attest to the accuracy of the information within the application.
	Organisation
	     
	Organisation
	     

	Name

	     
	Name

	     

	Position
	     
	Position
	     

	Date
	     
	Date
	     


Administrator
(Only necessary if the grant is being administered by another organisation)

Provide the name of a senior manager within the administering organisation who can confirm that the organisation is prepared to act as administrator should the application be successful. 
	Organisation
	     

	Name

	     

	Position
	     

	Date
	     


	Section F - Additional information


	F1.1
	If intended project employees are currently employed by your organisation and you are seeking Trust funds to cover their project salaries, please explain why the Trust is being asked to fund an already-existing employee (refer to Section C3.1(a) on page 27 of the guidelines).

	     


	F1.2
	What process are you using to recruit/select staff and why is this different to standard public sector processes? (Refer to Section C3.1(a) on page 27 of the guidelines)

	     


	F1.3
	What process are you using to select consultants and/or contractors and why is this different to standard public sector processes? (Refer Section C3.1(c) on page 28 of the guidelines)

	     


	Section G - Inquiries


	
	For any inquiries

	Phone: 
	(02) 8837 6093

	Email: 
	info@environmentaltrust.nsw.gov.au


	Section H - Submission details 


Use the following checklist to make sure that your application is complete and accurately represents your project. You should read the Guidelines for Applicants, particularly those sections covering the objectives of the Trust and the program, eligibility, assessment criteria and GST.
	Grant application check list


	 FORMCHECKBOX 

Answer all the questions in the application.

 FORMCHECKBOX 

Type only in the spaces provided in the application form. Some boxes provided for answers to questions are a set size.  These boxes will not expand to accommodate additional text and any text typed beyond the bottom of the text box will not appear in your final application.
 FORMCHECKBOX 

Complete and attach Section C – Financial information – to this document.  Do not include in-kind contributions in Section C.
 FORMCHECKBOX 

Have your application authorised by the appropriately delegated person.

 FORMCHECKBOX 

Attach all required supporting information: certified organisational documents, CVs (curricula vitae, maximum 2 page summary), briefs and job descriptions, letter(s) confirming other funding. Additional information should be kept to a minimum. If your application refers to a large document, only include the relevant pages of that document i.e. title page, executive summary, relevant page/s.
 FORMCHECKBOX 

Attach only A4-size maps that clearly show the location and size of the area (including a scale). 

 FORMCHECKBOX 

DO NOT fax any part of your application. 
 FORMCHECKBOX 

Submit your application by the closing date – 5.00pm 14 February 2012.
 FORMCHECKBOX 

There is no requirement for the application form to be printed in colour if you are posting or hand delivering your application.
 FORMCHECKBOX 

Submit your entire application by ONE of the methods below. (i.e. DO NOT email AND post).

	Email to:
	info@environmentaltrust.nsw.gov.au
	· If emailing your application, ensure you email your entire application, including all attachments, e.g. maps; CVs. Trust staff will not attach posted information to emailed applications. Therefore, if you cannot email your entire application, including attachments, please use post or hand delivery. 
· NB: Emailed applications must not be larger than 10MB including all attachments.

· Please email the application form as a Word document and the budget spreadsheet as an Excel document (DO NOT PDF). Attachments can be emailed as Word, Excel or PDF documents.

	Post to:
	The Administrator 

NSW Environmental Trust 
PO Box 644

PARRAMATTA  NSW  2124
	· If posting your application please send 2 copies of your application form and attachments to the Trust.

· Do not bind or staple your application or attachments.

	Hand deliver to:
	NSW Environmental Trust 
Level 2, 1 Fitzwilliam St
PARRAMATTA  NSW  2150
	· If hand delivering your application please deliver 2 copies of your application form and attachments to the Trust.

· Do not bind or staple your application or attachments.


Any application that is late, incomplete or not eligible will not be considered.
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