ON-LINE WASTE TRACKING – USER APPLICATION

NOTE:
The on-line waste tracking system is a secure system.  To obtain access to the system, you need a user name and password.  To obtain a user name and password, you must complete and sign Part A of this form.  Part B is optional but if you provide this information, it will assist us to respond to any problems you experience.  For assistance in completing the form, see Part C.

PART A

Business Details:
Name:___________________________________________________________


Street Address/PO Box: _____________________________________________


Suburb: ____________________
State: _______
Postcode:  ________


ABN: ____________________________________________________________

User Details:
First Name: __________________
Last Name: ___________________________


Street Address/PO Box: ________________________________________________


Suburb: ____________________
State: __________
Postcode: __________


Phone: _____________________
Mobile:  ______________________________


Fax: _______________________
Email: _______________________________

Site 1
Site Name: __________________________________________________________________


Street Address/PO Box: ________________________________________________________


Suburb: __________________________
State: __________
Postcode:  __________

	Role
	Required Access Level

	( Producer
	( View only or
	( Create/Update TC
	

	( Agent
	( View only or
	( Create/Update TC
	

	( Transporter
	( View only or
	( Create/Update TC
	

	( Receiving Facility
	( View only or
	( Create/Update TC or
	( Create/Update TC & CA


TC = transport certificate, CA = consignment authorisation

If you need access to more than one site, please complete the additional site information in Part D.

I wish to apply for access to the on-line waste tracking system.  I understand that the EPA may, at any time, cancel my access to the system.  I confirm that the details provided above are, to the best of my knowledge, correct.

Signed:__________________________________________________  Date:______________________

PART B

	IT Contact Person
	Name:                                               Phone:

	Connection
	( Broadband or ( Dialup
Bandwidth:                 kbps

	Type of Desktop/PC Used
eg IBM, Dell, HP
	

	Type of Processor
eg Pentium 2500 Mhz, Celeron 800 Mhz
	

	CPU/Memory Size
eg 256 Mb, 512 Mb
	

	PC Operating System
eg Windows NT 4.0, Windows 2000
	

	Type of Internet Browser
eg. Microsoft IE v5.5, IE v6.0 
	

	Proxy Server – Details
Server model, capacity (memory, DASD etc), operating system
	


If you expect to use the system regularly outside of 8.30 am to 5 pm, Mon-Fri, when?______________________

If you expect to be a heavy user of the on-line system (more than 10 transactions per day), when do you expect your peak usage periods to occur?_____________________________________________

PART C - GUIDANCE FOR COMPLETING THE APPLICATION FORM

· Business details –the name and address of the business you work for.  For large companies it will be the head office address.  ABN must be provided as this is used to link your account in the system.

· User details – your contact details.  You should provide the address, phone number, etc where you can be reached most easily.  If the address is the same as that for the company, write ‘as above’.

· Site details – the physical location of the site where waste is transported to or from.  If you are a waste transporter, you should give the depot or normal garaging location for your vehicle(s).

For each site, you need to specify which role(s) you will be performing in waste tracking.  If you will be consigning waste from your premises, check the producer box.  If you are acting as an authorised agent, check this box.  Only licensed transporters or receiving facilities approved by the EPA can act as authorised agents.  If you are transporting waste, check the transporter box.  If you are receiving waste, check the receiving facility box.  You can check more than one box.

For each role checked, you need to specify the level of user access you require.  View only access will enable you to view consignment authorisations (CA) and transport certificates (TC) for waste movements you are involved with.  You will not be able to enter or edit data.  Producers and agents with create/update TC access will be able to create and record waste pick up on TCs.  Transporters with create/update TC access will be able to record waste pick up on TCs.  Receiving facilities with create/update TC access will be able to create TCs and record all stages of waste transport on the TC.  Receiving facilities with create/update TC & CA access will also be able to create CAs.  Only receiving facilities approved by the EPA to issue CAs will be given create/update TC & CA access.

· Part B details are not required but will assist the EPA to respond to any problems you have.

Post or fax the completed form to:

Mail:
Manager, Hazardous Waste Regulation


Waste Management Section


Department of Environment & Conservation


PO Box A290


SYDNEY SOUTH  NSW  1232

Fax:
(02) 9995 5930

PART D - ADDITIONAL SITES

If you require access to more than one site, please provide details of the additional sites below.  Attach additional pages if necessary.

Site 2
Site Name: ____________________________________________________________


Street Address/PO Box: __________________________________________________


Suburb: __________________________
State: __________
Postcode:  _________

	Role
	Required Access Level

	( Producer
	( View only or
	( Create/Update TC
	

	( Agent
	( View only or
	( Create/Update TC
	

	( Transporter
	( View only or
	( Create/Update TC
	

	( Receiving Facility
	( View only or
	( Create/Update TC or
	( Create/Update TC & CA


Site 3
Site Name: ____________________________________________________________


Street Address/PO Box: __________________________________________________


Suburb: __________________________
State: __________
Postcode:  _________

	Role
	Required Access Level

	( Producer
	( View only or
	( Create/Update TC
	

	( Agent
	( View only or
	( Create/Update TC
	

	( Transporter
	( View only or
	( Create/Update TC
	

	( Receiving Facility
	( View only or
	( Create/Update TC or
	( Create/Update TC & CA


