
Department of Climate Change, 
Energy, the Environment and Water 
[bookmark: First][bookmark: _Hlk164780515][bookmark: _Toc427223602][bookmark: _Toc462743653][bookmark: _Toc475349787]Biodiversity Assessment Method accreditation renewal application
This form consists of 4 parts:
Part 1: Applicant details
Part 2: Accredited Biodiversity Assessment Method (BAM) assessor code of conduct declaration 
Part 3: Fit and proper person declaration
Part 4: Continuing professional development log
The continuing professional development log is available on the department’s webpage. 
A single package containing Parts 1 to 4 should be compiled into one PDF for submission.
It should be uploaded in BOS (Biodiversity Offsets Scheme) portal. Click on the Accreditation Renewal Application tile.
Name your compiled document:
‘YEAR_YOUR NAME_ BAM Accreditation Renewal Application.pdf’.
Where your signature is required in the application form, you will need to either: 
print the relevant page to sign 
insert an e-signature.
	Comment by Sharon Ziko: @Merrin Tozer should we say no digital signature?	Comment by Merrin Tozer: I will leave just as esignature
[bookmark: Part_1:_Applicant_details]Part 1: Applicant details
You can keep your contact details up-to-date in the BOS Portal by clicking on the Manage your Account tile.
Note: Your public register details are separate fields to allow you to include an office email or phone number which might be suitable for your circumstances. You can update these public register fields in the Manage your Account tile.
	Full name
	

	Email
	

	Contact phone number
	

	Mailing address
	

	Current employer
	

	Date
	


[bookmark: Part_2:_Accredited_BAM_ASSESSOR_Code_of_]Part 2: Accredited Biodiversity Assessment Method assessor code of conduct
[bookmark: Accredited_BAM_Assessor_Code_of_Conduct_]Accredited persons (accredited assessors) are accredited by the Environmental Agency Head to apply the Biodiversity Assessment Method (BAM) when preparing biodiversity assessment reports, as required under the Biodiversity Conservation Act 2016 (the Act).
As an assessor, you are required to comply with the accredited assessor code of conduct (code of conduct) in accordance with your accreditation conditions. The current version of the code of conduct was published on 15 July 2026.
The Environmental Agency Head may carry out or cause to be carried out an audit of compliance by an accredited assessor with the conditions of their accreditation including the code of conduct. 
The department uses a compliance and assurance framework to help ensure accredited assessors comply with their accreditation conditions, including applying the BAM and following the code of conduct. Read the Compliance and assurance framework for accredited assessors.
Non-compliance with your accreditation conditions including the code of conduct may result in the Environmental Agency Head exercising the power to vary, suspend or cancel the accreditation under Part 5 of the Accreditation Scheme (Section 6.10 of the Act).
As an accredited assessor, you must meet the following obligations under the code of conduct.
Professional conduct and behaviour requirements 
Professional standards 
Maintain high standards of professional conduct when acting as an accredited assessor on matters relating to the Biodiversity Offset Scheme (the scheme) and any application of the BAM.  
Provide evidence-based opinions on the scheme and application of the BAM. Ensure all advice is accurate, factual and supported by sufficient evidence. 
Ensure that all statements, facts and/or reports made on behalf of a client are supported by verifiable data. 
Promote best practices through collaboration with peers and the department and contribute to continuous improvement of the scheme.  
Ethical conduct 
Identify and avoid or declare, document and manage any actual, reasonably perceived, or potential conflicts of interest. 
Conduct all professional activities under the scheme with integrity, objectivity and free of any commercial or financial bias. 
Refrain from any misleading or deceptive conduct in relation to carrying out your responsibilities in applying the BAM. 
Clearly state to the client your qualifications, expertise, and experience, ensuring that no information is misleading or omitted.  
Compliance and assurance 
Comply with all conditions of accreditation and maintain up-to-date knowledge of relevant legislation and scheme guidelines. 
Notify the department in writing of any changes that affect your fit and proper person declaration submitted with an accreditation application.  
Cooperate with and provide any requested information to the Environmental Agency Head or delegate during an audit or when otherwise requested.  
Quality of work 
Competency and accountability 
Operate strictly within your areas of demonstrated competence and seek additional expertise when required. 
Ensure that staff and contractors under your management operate within their competencies. 
Be personally accountable for the validity of all data collected or used, analyses conducted or used, and reports prepared or used in your role and function as an accredited assessor in applying the BAM. 
Implement documented quality control processes and procedures to confirm the accuracy and validity of all work set out in a report. This includes work prepared by you or by staff or contractors under your direction.  
Maintain ecological or equivalent knowledge and experience relevant to your role and function as an accredited assessor including fieldwork and report writing skills. 
Maintain a truthful, up-to-date record of continuing professional development.
Accredited Biodiversity Assessment Method assessor code of conduct declaration
In applying for accreditation to apply the Biodiversity Assessment Method (BAM) I, the undersigned, agree to abide by the accredited assessor code of conduct.
	Signature
	

	Date
	


Add to your compiled documents before finalising your application PDF.
[bookmark: Part_3:_Accredited_BAM_Assessor_Fit_and_]Part 3: Accredited Biodiversity Assessment Method assessor fit and proper person declaration
You are required to sign the fit and proper person declaration for your next term of accreditation.
The following matters have been included in the Order for the Accreditation Scheme for the Application of the Biodiversity Assessment Method 2017.
Please provide a ‘yes/no’ response in the table below and provide details of any matters that are relevant where your response is ‘yes’.
The Environment Agency Head (EAH) will consider the following matters (without limitation) when determining whether a person is a fit and proper person.
	As an individual, the applicant:
	Accredited assessors response

	Has contravened any relevant legislation, or has held a licence, accreditation or other authority under relevant legislation that has been suspended or revoked under the relevant legislation
	☐  Yes	☐  No

	Was a director or other person concerned in the management of a corporation that has contravened any relevant legislation or any licence or other authority under relevant legislation
	☐  Yes	☐  No

	Has in the opinion of the EAH, acted in such a manner as to not be regarded to be of good repute, or to bring into question the applicant’s character, honesty and integrity
	☐  Yes	☐  No

	Is a partner or other associate of a person whom the EAH considers is not a fit and proper person to be an accredited person
	☐  Yes	☐  No

	Has, in the opinion of the EAH, previously falsely claimed that they are an accredited person, or made false claims as to the scope of their accreditation (where the applicant is currently or has previously been an accredited person)
	☐  Yes	☐  No

	Has certified a biodiversity assessment report under section 6.15 of the Act, which in the opinion of the EAH contained false or misleading information (where the applicant is currently, or has previously been an accredited person)
	☐  Yes	☐  No

	Has in the opinion of the EAH, provided false or misleading information to the EAH in connection with their application
	☐  Yes	☐  No




If you have answered yes to any of the above, please provide more details.☐
☐




Relevant legislation means any of the following:
the Biodiversity Conservation Act 2016 (the Act)
the Regulation or any other statutory instrument made under the Act
any Act repealed by the Act and any regulations or relevant statutory instrument made under any such repealed Act
Part 5A of the Local Land Services Act 2013 and any regulations or relevant statutory instrument made under that Part of that Act
the Protection of the Environment Operations Act 1997, and any regulations or relevant statutory instrument made under that Act
the Environment Protection Biodiversity Conservation Act 1999 (Cth) and any regulations and relevant instruments made under that Act
any other Act or statutory instrument of the State, the Commonwealth, any other state or territory or any other country that relates to the protection of the environment, the conservation of biodiversity, threatened species, threatened ecological communities, or their habitats.
[bookmark: Declaration]Declaration
I confirm that all information given in this fit and proper person declaration is correct to the best of my knowledge and belief.
	Signature
	

	Date
	


Add to your compiled documents before finalising your application PDF.
[bookmark: Part_4:_Continuing_Professional_Developm]Part 4: Continuing professional development log
Please attach your completed continuing professional development log template.
Only include pages where you have provided information.
Use the box below if you wish to add any notes about your continuing professional development log.


Environment and Heritage (EH)
Department of Climate Change, Energy, the Environment and Water 
Locked Bag 5022, Parramatta NSW 2124; Phone: 1300 361 967 (EH enquiries); 
Email: info@environment.nsw.gov.au; Website: www.environment.nsw.gov.au 
EH 2026/0222; July 2026.
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