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Construction Assessment Procedures
Form 2:
Completed Works Certificate
Part A of this form must be completed and submitted to the PWG regional manager at the conclusion of:

· building work and before a building is occupied or used (including a change of building use)
· infrastructure work and before the completed work is made operational
· demolition work.

The building cannot be occupied or used, or in the case of infrastructure work made operational, until OEH has signed off this Completed Works Certificate (Part B).  
	Part A – Application for a Completed Works Certificate
To be completed by proponent

It is an offence under the National Parks and Wildlife Regulation 2009 to undertake work on land reserved under the National Parks and Wildlife Act 1974 without consent of the park authority.  A signed-off certificate under Part B of this form constitutes consent, specifically for the purposes of the matters in clauses 6, 7, 11, 12, 17 and 18 of the Regulation in so far as they relate to the undertaking of the proposed work.  

	1
Project information

	Date of application
	

	Project title
	

	Project manager or supervisor 
(include name, title and contact details)
	

	Subject land  (include address or location of completed works)

	

	2
Building works
Certification is attached to demonstrate that the completed works comply with the BCA and Premises Standards (if not attached provide reasons or further information).
 FORMCHECKBOX 

Building and structural design
 FORMCHECKBOX 

Fire safety

 FORMCHECKBOX 

Building elements, including
 FORMCHECKBOX 

Other (such as commercial kitchens) – 

 FORMCHECKBOX 

Mechanical plant 
specify

 FORMCHECKBOX 

Electrical 

 FORMCHECKBOX 

LPG or natural gas


 FORMCHECKBOX 

Plumbing or drainage.
 FORMCHECKBOX 

Information (maps, plans, survey) is attached showing the location and scale of completed works.  
Food safety: for projects involving the provision of food, such as kiosks, cafes and restaurants. Attach information demonstrating compliance with any relevant requirements of the Food Act 2003 or Food Regulation 2004 (such as a licence or food business notification):
 FORMCHECKBOX 

food safety information attached 
 FORMCHECKBOX 

if not attached provide reasons or further information.

	3
Infrastructure works
Certification is attached to demonstrate that the completed works comply with relevant standards (if not attached or compliance has not been achieved, provide reasons or further information on any alternative approach applied).
 FORMCHECKBOX 

Australian Standards/BCA/Premises Standards – specify the standards that apply and attach relevant certification.
 FORMCHECKBOX 

Technical codes, guidelines or other applicable standards – specify the codes or guidelines that apply and attach evidence of compliance.
 FORMCHECKBOX 

Non-compliance – attach reasons or further information on alternative approach.  

 FORMCHECKBOX 

Information (maps, plans, survey) – attach showing the location and scale of completed works.

	4
Demolition
Standards compliance – certification is attached to demonstrate that works were completed in accordance with relevant standards (if not attached or compliance has not been achieved, provide reasons or further information on any alternative approach applied).
 FORMCHECKBOX 

Australian Standards – AS2601-2001 Demolition of structures, the OH&S Act and OH&S Regulation
 FORMCHECKBOX 

Non-compliance – attach reasons or further information on alternative approach.


	5
Alterations and additions 
If the New Works Certificate required the existing building or infrastructure asset to be brought into partial or total conformity with the BCA or Australian Standards, attach certification to demonstrate that this condition has been met.

 FORMCHECKBOX 

certification required and attached

 FORMCHECKBOX 

certification not required

 FORMCHECKBOX 

certification required but not attached – provide reasons or further information.


	6
All works
 FORMCHECKBOX 

Occupational health and safety – provide evidence that any relevant requirements of the OH&S Act and OH&S Regulation have been met.
 FORMCHECKBOX 

Geotechnical assessment and certification (if required by OEH).
The applicant should liaise with OEH to determine the need for a geotechnical assessment and certification. Certain locations such as alpine areas, steep slopes or areas of known slip hazard, and certain structures (such as telecommunications towers), are likely to require geotechnical investigations.

	Disabled access
Has access been provided in accordance with the New Works Certificate?

□
Yes (attach relevant information).
□
No (attach information explaining reasons for non-provision).
□
Not applicable to project.
Compliance with the Premises Standards, which commenced in May 2011, will satisfy requirements of the Disability Discrimination Act 1992 (DD Act). The BCA has been updated to incorporate the Premises Standards in relation to Class 2 – Class 9 buildings. Other requirements have not been incorporated into the BCA. The Premises Standards will need to be directly referred to for Class 1 buildings and requirements relating to ‘affected parts’ of an existing building where new work is undertaken to ensure compliance with the DD Act. 

	Application sign-off by project manager or supervisor:

This application has been completed in accordance with the requirements of the Construction Assessment Procedures.


	Name:

Signature:

Date:


	Part B – Completed Works Certificate sign-off
Advice to be provided by the relevant Asset or Works Manager/Coordinator (where relevant)

Recommendation to be completed by the PWG area manager.
Sign-off to be completed by the PWG regional manager.
Complete either A or B below.

	A
Certificate granted 
(tick all that are relevant)
 FORMCHECKBOX 

the completed work is consistent with the New Works Certificate

 FORMCHECKBOX 

the application for a Completed Works Certificate has been completed in accordance with the Construction Assessment Procedures
 FORMCHECKBOX 

the necessary certification documentation has been provided
 FORMCHECKBOX 

sufficient information has been provided to show that demolition work has met the requirements of AS2601-2001 
 FORMCHECKBOX 

sufficient information regarding occupational health and safety has been provided

 FORMCHECKBOX 

sufficient information regarding geotechnical issues has been provided

 FORMCHECKBOX 

sufficient information regarding the provision or non-provision of disabled access has been provided

 FORMCHECKBOX 

occupation and use of the building may proceed

 FORMCHECKBOX 

the infrastructure work may be made operational

 FORMCHECKBOX 

see below for any relevant conditions:

	B
Certificate not granted 
(tick all that are relevant)
 FORMCHECKBOX 

the completed work is NOT consistent with the New Works Certificate

 FORMCHECKBOX 

the application for a Completed Works Certificate has NOT been completed in accordance with the Construction Assessment Procedures
 FORMCHECKBOX 

the necessary certification documentation has NOT been provided
 FORMCHECKBOX 

sufficient information has NOT been provided to show that demolition work has met the requirements of AS2601-2001, and additional work or documentation is required

 FORMCHECKBOX 

sufficient information regarding occupational health and safety has NOT been provided, and additional information is required

 FORMCHECKBOX 

sufficient information regarding geo-technical issues has NOT been provided, and additional information is required
 FORMCHECKBOX 

sufficient information regarding the provision of disabled access has NOT been provided, and additional information is required
 FORMCHECKBOX 

occupation and use of the building may NOT proceed until additional documentation has been provided

 FORMCHECKBOX 

the infrastructure work may NOT be made operational until additional documentation has been provided

 FORMCHECKBOX 

other reasons for refusal of certificate (specify):



	Alterations and additions
If the New Works Certificate required the existing building or infrastructure asset to be brought into partial or total conformity with the BCA or Australian Standards, has this been met?
 FORMCHECKBOX 

Certification required and provided
 FORMCHECKBOX 

Certification not required

 FORMCHECKBOX 

Certification required but not provided
Have sufficient reasons or information been provided to justify non-compliance?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No



	Advice and recommendations to OEH delegate

	Advice of regional Asset or Works Manager/Coordinator (where required)
Has the relevant regional Asset or Works Manager/Coordinator reviewed the application?

 FORMCHECKBOX 

Yes

Name and position title:
Comments (summarise any advice or information provided by the regional Asset or Works Manager/Coordinator)
 FORMCHECKBOX 

No

Insert reasons for no review by the regional Asset or Works Manager/Coordinator (e.g. works are minor and considered low risk)



	Recommendation of Area Manager:

Name:

Position:
PWG area manager, Area Name
Signature:

Date:

	Sign-off by OEH delegate:

Name:

Position
PWG regional manager, Region Name
Signature:

Date:

This certificate constitutes consent for the purposes of the NPW Regulation 2009.
Record sign-off decision in the regional REF register (current) or statewide REF register (once operational).


	Mandatory conditions for habitable or publicly accessible buildings (such as visitor and staff accommodation, offices, visitor centres)
Annual fire safety statement

1. The proponent (or any future occupant, if suitable arrangements are agreed and in place) must submit an annual fire safety statement for the building, prepared by an appropriately qualified person. The statement must demonstrate that the required fire safety measures are in place and continuing to operate effectively. 
2. If the fire safety statement identifies that there are deficiencies in the fire safety measures then the proponent, in consultation with OEH, must take action to rectify these as soon as possible (including obtaining any approvals to undertake such actions). 


	Standard conditions (delete any not applicable)
3. The proponent must pay the final assessment fee as detailed in the attachment to this certificate (attach a summary of the calculated fee).  


	Additional certification documentation required (if applicable):
4. Occupation and/or use of the building may not occur, and/or the infrastructure may not be made operational, until the following documentation has been provided to the satisfaction of OEH:

5. A Completed Works Certificate for demolition works will not be signed-off until the following documentation has been provided to the satisfaction of OEH:


	Other conditions (if applicable):
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