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Table 1	Incident response form
	Information
	Details

	Event name
	

	What sort of incident or hazard is being reported?
Please tick one box from each column. 
	Type of incident	Who is involved
□ Near miss	□ public or attendee(s)
□ First aid only	□ Contractor
□ Medical treatment	□ Staff or volunteer(s)
□ Lost time injury 	□ Property only
□ Fatality	□ Hazard only
□ Other – please state	□ Other – please state
___________________             ____________________

	Details of injured or ill person

	Name
	

	Address
	

	Date of birth
	DD/MM/YYYY

	Phone
	

	Details of incident or hazard

	Date
	

	Time
	

	Exact location
	

	Description of incident or hazard
	

	First aid given?
	□ Yes	□ No  

	Name and phone number of person or people who gave first aid, if this applies
	Person 1
Name:
Phone number:
	Person 2 (if appropriate)
Name:
Phone number:

	Was the patient taken to hospital?
	□ Yes	□ No  
	Name of hospital: 

	Follow up actions

	Actions taken to reduce hazard or future incidents
	1.
2.
3.


	Supervisor informed
	Name:
	Phone:

	Witnesses (if any)
	Name:
	Phone:

	
	Name:
	Phone:

	Person completing this form
	Name:
	Phone:

	
	Signature: 
	Date:

	
	Any further information you would like to give?
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