
Department of Climate Change, 
Energy, the Environment and Water
Application to transfer Biodiversity Offsets Scheme credits
under the Biodiversity Conservation Act 2016
[bookmark: First]Use of this application
The Department of Climate Change, Energy, the Environment and Water (the department) is responsible for receiving and processing applications to transfer biodiversity credits. Use this application to transfer biodiversity credits under section 6.20 of the Biodiversity Conservation Act 2016.
[bookmark: _Hlk160436291]For further information on how to complete this application, please refer to Biodiversity credit transfer and retirement application guide: Guidance for completing applications under the Biodiversity Offsets Scheme, found on the department’s website (see Part K: More information for links to this and other resources to assist you). 
Please attach acceptable proof of identity for all persons signing the application and supporting evidence of the legal authority of any authorised persons. Please see the Authority to sign and proof of identity practice guideline for more information.
Each application can only be used to transfer credits from a single credit holding. If you are applying to transfer credits from multiple credit holdings, a separate form needs to be completed for each.
[bookmark: _Hlk25756773]If you have any questions or need help completing your application, including submitting a draft unsigned application for review, please email boscredits@environment.nsw.gov.au
Lodging your application
Once completed and signed, scan the application and email it to: boscredits@environment.nsw.gov.au


Finalising your application 
Your application will only be finalised after:
the application fee has been paid (refer to the Scheme fees webpage for details of fees)
if applicable, the amount required to be paid towards the total fund deposit has been paid
the department has processed and approved the application. 
Credit holders and credit buyers will be notified once biodiversity credits have been transferred. The Biodiversity Offsets Scheme public registers will be updated to reflect the change in the ownership of the credits specified in this application.
[bookmark: _Hlk166578541][bookmark: _Hlk166578198]Unpublished information that may impact on biodiversity credit prices 
[bookmark: _Hlk166599908]Information in this form is subject to the department’s Guideline for managing and disclosing unpublished information that may impact on biodiversity credit prices and may be disclosed in accordance with that guideline. You can view the guideline and access information disclosed under that guideline in the log of standing disclosures on the department’s website. 


Current credit holder details 
[bookmark: _Ref142654971][bookmark: _Hlk145500120]The credit holder(s) or any person authorised to act on behalf of the credit holder must complete this section. Please complete the relevant category below.
Individual credit holder 1
	[bookmark: _Hlk25766199]Full legal name
	Click or tap here to enter text.
	Individual acting as trustee
	☐	Yes	☐	No

	Individual in a partnership 
	☐	Yes	☐	No

	Name of trust or partnership 
(if applicable)
	Click or tap here to enter text.
	ABN of trust or partnership 
(if applicable)
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	[bookmark: _Hlk25682064]Biodiversity Offsets and Agreement Management System (BOAMS) customer number 
	C-XXXXX


Attach one of the following:
	Verification of identity (VOI) via the department’s service greenID 
It is done online, free to use and is valid for 2 years 
You do not need to attach separate proof of identity if you use this method
	☐	Completed

	Identification certified by accountant, legal practitioner, police officer, postal manager, school or college principal, medical practitioner, justice of the peace or minister
	☐	Attached

	Identification certified by Australia Post Witnessing Service
	☐	Attached

	VOI certificate from a lawyer, conveyancer or VOI agent
	☐	Attached


Attach relevant supporting documentation (if applicable):
	Trust deed
	☐	Attached

	Partnership agreement
	☐	Attached




Individual credit holder 2
	Full legal name
	Click or tap here to enter text.
	Individual acting as trustee
	☐	Yes	☐	No

	Individual in a partnership 
	☐	Yes	☐	No

	Name of trust or partnership 
(if applicable)
	Click or tap here to enter text.
	ABN of trust or partnership 
(if applicable)
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number 
	C-XXXXX


Attach one of the following:
	Verification of identity (VOI) via the department’s service greenID 
It is done online, free to use and is valid for 2 years 
You do not need to attach separate proof of identity if you use this method
	☐	Completed

	Identification certified by accountant, legal practitioner, police officer, postal manager, school or college principal, medical practitioner, justice of the peace or minister 
	☐	Attached

	Identification certified by Australia Post Witnessing Service
	☐	Attached

	VOI certificate from a lawyer, conveyancer or VOI agent
	☐	Attached


Attach relevant supporting documentation (if applicable):
	Trust deed
	☐	Attached

	Partnership agreement
	☐	Attached


If there are more than 2 individual credit holders, please attach additional pages.


Corporation or other incorporated body 
	Company or incorporated body name
	Click or tap here to enter text.
	ACN
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Company acting as trustee 
	☐	Yes	☐	No

	Company partnership
	☐	Yes	☐	No

	Name of trust or partnership (if applicable)
	Click or tap here to enter text.
	ABN of trust or partnership (if applicable)
	Click or tap here to enter text.
	Contact address
	Click or tap here to enter text.
	Contact email
	Click or tap here to enter text.
	BOAMS customer number for corporation or other incorporated body 
	C-XXXXX


Attach relevant supporting documentation:
	Current company extract or other evidence of currency and office holders
	☐	Attached

	Trust deed
	☐	Attached

	Company meeting minutes where corporation resolved to act as trustee for the trust and to transfer biodiversity credits on behalf of the trust
	☐	Attached

	Partnership agreement
	☐	Attached




Authorised representative for corporation or other incorporated body
	Company or incorporated body you are authorised to act for
	Click or tap here to enter text.
	Full legal name (1)
	Click or tap here to enter text.
	Position/authorised capacity
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number for authorised representative
	C-XXXXX

	Full legal name (2)
	Click or tap here to enter text.
	Position/authorised capacity
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number for authorised representative
	C-XXXXX


Attach relevant supporting documentation:
	Proof of legal authority to sign this application on behalf of the credit holder (e.g. power of attorney, current company extract, resolution specifying office holder in body)
	☐	Attached

	Verification of identity (VOI) via the department’s service greenID 
It is done online, free to use and is valid for 2 years 
You do not need to attach separate proof of identity if you use this method
	☐	Completed

	Identification certified by accountant, legal practitioner, police officer, postal manager, school or college principal, medical practitioner, justice of the peace or minister 
	☐	Attached

	Identification certified by Australia Post Witnessing Service
	☐	Attached

	VOI certificate from a lawyer, conveyancer or VOI agent
	☐	Attached


[bookmark: _Hlk145500617]If there are more than 2 directors or other authorised persons, please attach additional pages. 


Local council
	Council name
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Contact address
	Click or tap here to enter text.
	Contact email
	Click or tap here to enter text.
	BOAMS customer number for local council
	C-XXXXX


Authorised representative for council
	Council you are authorised to act for
	Click or tap here to enter text.
	General manager name
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number for authorised representative
	C-XXXXX


Attach relevant supporting documentation:
	Evidence of currency of appointment of general manager by council (e.g. organisational chart)
	☐	Attached




Statutory body or public authority
	Statutory body or public authority name
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Contact address
	Click or tap here to enter text.
	Contact email
	Click or tap here to enter text.
	BOAMS customer number for statutory body or public authority
	C-XXXXX


Authorised representative for statutory body or public authority
	Statutory body or public authority you are authorised to act for
	Click or tap here to enter text.

	Full legal name
	Click or tap here to enter text.

	Position/authorised capacity
	Click or tap here to enter text.

	Contact phone
	Click or tap here to enter text.

	Email
	Click or tap here to enter text.

	Address
	Click or tap here to enter text.

	BOAMS customer number for authorised representative
	C-XXXXX


Attach relevant supporting documentation:
	Proof of legal authority to sign this application on behalf of the credit holder (e.g. organisational chart evidencing person’s position and delegation)
	☐	Attached




Credit buyer details
[bookmark: _Hlk145500774]The credit buyer or any person authorised to act on behalf of the credit buyer must complete this section. Please complete the relevant category below.
Is this a philanthropic transfer?	☐	Yes	☐	No
Individual credit buyer 1
	[bookmark: _Hlk25766404]Full legal name
	Click or tap here to enter text.
	Individual acting as trustee
	☐	Yes	☐	No

	Individual in a partnership 
	☐	Yes	☐	No

	Name of trust or partnership (if applicable)
	Click or tap here to enter text.
	ABN of trust or partnership (if applicable)
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number
	C-XXXXX


Attach one of the following:
	Verification of identity (VOI) via the department’s service greenID 
It is done online, free to use and is valid for 2 years 
You do not need to attach separate proof of identity if you use this method
	☐	Completed

	Identification certified by accountant, legal practitioner, police officer, postal manager, school or college principal, medical practitioner, justice of the peace or minister 
	☐	Attached

	Identification certified by Australia Post Witnessing Service
	☐	Attached

	VOI certificate from a lawyer, conveyancer or VOI agent
	☐	Attached


Attach relevant supporting documentation (if applicable):
	Trust deed
	☐	Attached

	Partnership agreement
	☐	Attached




Individual credit buyer 2
	Full legal name
	Click or tap here to enter text.
	Individual acting as trustee
	☐	Yes	☐	No

	Individual in a partnership 
	☐	Yes	☐	No

	Name of trust or partnership (if applicable)
	Click or tap here to enter text.
	ABN of trust or partnership (if applicable)
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number
	C-XXXXX


Attach one of the following:
	Verification of identity (VOI) via the department’s service greenID 
It is done online, free to use and is valid for 2 years 
You do not need to attach separate proof of identity if you use this method
	☐	Completed

	Identification certified by accountant, legal practitioner, police officer, postal manager, school or college principal, medical practitioner, justice of the peace or minister 
	☐	Attached

	Identification certified by Australia Post Witnessing Service
	☐	Attached

	VOI certificate from a lawyer, conveyancer or VOI agent
	☐	Attached


Attach relevant supporting documentation (if applicable):
	Trust deed
	☐	Attached

	Partnership agreement
	☐	Attached


If there are more than 2 individual credit buyers, please attach additional pages.


Corporation or other incorporated body 
	Company or other incorporated body name
	Click or tap here to enter text.
	ACN
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Company acting as trustee
	☐	Yes	☐	No

	Company partnership
	☐	Yes	☐	No

	Name of trust or partnership (if applicable)
	Click or tap here to enter text.
	ABN (of trust or partnership if applicable)
	Click or tap here to enter text.
	Contact address
	Click or tap here to enter text.
	Contact email
	Click or tap here to enter text.
	BOAMS customer number for corporation or other incorporated body
	C-XXXXX


Attach relevant supporting documentation:
	Current company extract or other evidence of currency and office holders
	☐	Attached

	Trust deed
	☐	Attached

	Company meeting minutes where corporation resolved to act as trustee for the trust and to purchase biodiversity credits on behalf of the trust
	☐	Attached

	Partnership agreement
	☐	Attached




Authorised representative for corporation or other incorporated body
	Company or other incorporated body you are authorised to act for 
	Click or tap here to enter text.
	Full legal name (1)
	Click or tap here to enter text.
	Position/authorised capacity
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number for authorised representative 
	C-XXXXX

	Full legal name (2)
	Click or tap here to enter text.
	Position/authorised capacity
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number for authorised representative 
	C-XXXXX


Attach relevant supporting documentation:
	Proof of legal authority to sign this application on behalf of the credit buyer (e.g. power of attorney, current company extract, resolution specifying office holder in body)
	☐	Attached

	Verification of identity (VOI) via the department’s service greenID 
It is done online, free to use and is valid for 2 years 
You do not need to attach separate proof of identity if you use this method
	☐	Completed

	Identification certified by accountant, legal practitioner, police officer, postal manager, school or college principal, medical practitioner, justice of the peace or minister 
	☐	Attached

	Identification certified by Australia Post Witnessing Service
	☐	Attached

	VOI certificate from a lawyer, conveyancer or VOI agent
	☐	Attached




Local council
	Council name
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Contact address
	Click or tap here to enter text.
	Contact email
	Click or tap here to enter text.
	BOAMS customer number for local council
	C-XXXXX


Authorised representative for council
	Council you are authorised to act for
	Click or tap here to enter text.
	General manager name
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number for authorised representative
	C-XXXXX


Attach relevant supporting documentation:
	Evidence of currency of appointment of general manager by council 
(e.g. organisational chart)
	☐	Attached




Statutory body or public authority 
	Statutory body or public authority name
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Contact address
	Click or tap here to enter text.
	Contact email
	Click or tap here to enter text.
	BOAMS customer number for statutory body or public authority
	C-XXXXX


Authorised representative for statutory body or public authority
	Statutory body or public authority you are authorised to act for
	Click or tap here to enter text.
	Full legal name 
	Click or tap here to enter text.
	Position/authorised capacity
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	BOAMS customer number for authorised representative
	C-XXXXX


Attach relevant supporting documentation:
	Proof of legal authority to sign this application on behalf of the credit buyer (e.g. organisational chart evidencing person’s position and delegation)
	☐	Attached




Public register contact
The public register contact is the person whose contact details will be placed on the Biodiversity Offsets Scheme credit supply register for the purpose of being contacted regarding enquiries about the biodiversity credits. The public register contact may be the credit buyer itself or an authorised person appointed by the credit buyer.
	Person, company, public authority or other incorporated body you are authorised to act for
	Click or tap here to enter text.

	Full legal name 
	Click or tap here to enter text.

	Position
	Click or tap here to enter text.

	Authorised capacity
	Click or tap here to enter text.
	Contact phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Street address
	Click or tap here to enter text.
	Postal address
	Click or tap here to enter text.
	BOAMS customer number (if applicable)
	Click or tap here to enter text.

If you are not already registered in BOAMS, the department will create an account for you after a completed application is submitted.
Attach relevant supporting documentation:
	Proof of legal authority to act on behalf of the credit buyer if the public register contact is not named as the credit buyer (e.g. power of attorney, current company extract)
	☐	Attached




Details of biodiversity credits 
Provide credit holding and biodiversity stewardship identification details below.
	Credit holding ID (BOAMS)
	Biodiversity stewardship ID
	Total proceeds of sale for all credits transferred ($ excl GST)

	CH-XXXX
	BSXXXX
	Click or tap here to enter text.

Provide the details of each credit type you are transferring. Only one credit holding per application form. 
Ecosystem credits
	
	Credit 1
	Credit 2

	BOAMS credit ID
	CR-XXXX
	CR-XXXX

	Plant community type name
	Click or tap here to enter text.	Click or tap here to enter text.
	Offset trading group
	Click or tap here to enter text.	Click or tap here to enter text.
	Hollow bearing trees
	☐	Yes	☐	No
	☐	Yes	☐	No

	IBRA subregion
	Click or tap here to enter text.	Click or tap here to enter text.
	Credits transferred (no.)
	Click or tap here to enter text.	Click or tap here to enter text.
	Price per credit (excluding GST)
	Click or tap here to enter text.	Click or tap here to enter text.
	Remaining credits
	Click or tap here to enter text.	Click or tap here to enter text.


	
	Credit 3
	Credit 4

	BOAMS credit ID
	CR-XXXX
	CR-XXXX

	Plant community type name
	Click or tap here to enter text.	Click or tap here to enter text.
	Offset trading group
	Click or tap here to enter text.	Click or tap here to enter text.
	Hollow bearing trees
	☐	Yes	☐	No
	☐	Yes	☐	No

	IBRA subregion
	Click or tap here to enter text.	Click or tap here to enter text.
	Credits transferred (no.)
	Click or tap here to enter text.	Click or tap here to enter text.
	Price per credit (excluding GST)
	Click or tap here to enter text.	Click or tap here to enter text.
	Remaining credits
	Click or tap here to enter text.	Click or tap here to enter text.

If you need more fields, please attach additional pages.
Species credits
	1. [bookmark: _Hlk23343421]
	1. Credit 1
	1. Credit 2

	1. BOAMS credit ID
	1. CR-XXXX
	1. CR-XXXX

	1. Species common name
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Credits transferred (no.)
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Price per credit (excluding GST)
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Remaining credits
	Click or tap here to enter text.	Click or tap here to enter text.


	1. 
	1. Credit 3
	1. Credit 4

	1. BOAMS credit ID
	1. CR-XXXX
	1. CR-XXXX

	1. Species common name
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Credits transferred (no.)
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Price per credit (excluding GST)
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Remaining credits
	Click or tap here to enter text.	Click or tap here to enter text.


	1. [bookmark: _Hlk26799237]
	1. Credit 5
	1. Credit 6

	1. BOAMS credit ID
	1. CR-XXXX
	1. CR-XXXX

	1. Species common name
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Credits transferred (no.)
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Price per credit (excluding GST)
	Click or tap here to enter text.	Click or tap here to enter text.
	1. Remaining credits
	Click or tap here to enter text.	Click or tap here to enter text.

If you need more fields, please attach additional pages.


Total fund deposit 
For enquiries about the total fund deposit contact the NSW Biodiversity Conservation Trust on 1300 992 688 or email info@bct.nsw.gov.au 
Select one of the following options: 
	☐
	A total fund deposit payment is required. Complete D.7

	☐
	The total fund deposit has already been satisfied for the biodiversity stewardship agreement ID. Proceed to Part E (no need to complete the remainder of Part D)

	☐
	The credits have been transferred to my/our ownership and no total fund deposit payment is required. Proceed to Part E (no need to complete the remainder of Part D)


Advise if any of the following apply to this transaction: 
	☐
	The initial holder of credits has died, this is the first transfer of credits and this transfer is part of the distribution of the estate of the person and not part of a sale of the credits. 
If D.4 applies to this transaction, do the credit buyer(s) wish to defer the payment of the total fund deposit until the second transfer of credits?	☐	Yes	☐	No

	☐
	The initial holder of the credits is transferring all of the credits and all of the land in respect of which they were created to the same person. 
If D.5 applies to this transaction, do the credit buyer(s) wish to defer the payment of the total fund deposit until the second transfer of credits?	☐	Yes	☐	No

	☐
	This is the first transfer of credits and the biodiversity stewardship agreement creating these credits has been varied to add credits. 
If D.6 applies to this transaction, please include the credit holding ID for all credit holdings associated with the land/biodiversity stewardship agreement.




Calculating amounts 
All dollar amounts below must be specified excluding GST.
	[bookmark: _Hlk26799820]A
	Biodiversity stewardship agreement ID (BSA ID)
	BS XXXX

	B
	BOAMS credit holding ID
	CH-XXX

	C
	BOAMS credit ID(s): list all credit IDs if more than one 
	CR-XXXX

	D
	Total fund deposit specified in the biodiversity stewardship agreement ($ excluding GST)
	$Click or tap here to enter text.

	E
	Total number of credits created by the biodiversity stewardship agreement
	Click or tap here to enter text.
	F
	Number of credits sold in this transfer
	Click or tap here to enter text.
	G
	Relevant portion of the total fund deposit (F ÷ E x 100) (%)
	Click or tap here to enter text.%

	H
	Relevant portion of the total fund deposit ($ excluding GST)
	$Click or tap here to enter text.

	I
	Total proceeds from the sale for all credits being transferred ($ excluding GST)
	$Click or tap here to enter text.

	J
	Amount deposited into the Biodiversity Stewardship Payments Fund (greater of H or I up to the limit of D) ($ excluding GST)
Please attach a receipt for this payment to this application.
	$Click or tap here to enter text.

	K
	Amount paid direct to the seller (I–J) ($ excluding GST)
Note: GST must also be paid to the seller both for the total fund deposit (J) and any amount paid directly to the seller (K)
	$Click or tap here to enter text.


Payment of the total fund deposit 
[bookmark: _Hlk158140834]Payment of the total fund deposit can be made by electronic funds transfer (EFT) to the Biodiversity Stewardship Payments Fund. For information about paying the total fund deposit, see section 6.3 of the Biodiversity stewardship agreement application guide.
For any enquiries relating to the payment of the total fund deposit please contact the NSW Biodiversity Conservation Trust 1300 992 688 or info@bct.nsw.gov.au


Fee
The fee for this transfer application must be paid before the application can be finalised.
Current fees are available on the Scheme fees webpage.
Fees are exempt from GST by the Commonwealth Treasurer’s Division 81 determination under the A New Tax System (Goods and Services) Act 1999 (Cth).
There are 2 methods available to pay the application fee:
you can pay by credit or debit card via an online payment portal 
the Department of Climate Change, Energy, the Environment and Water can raise an invoice for the application fee. 
Please select the preferred payment method below and provide the required details.
Details of party paying the fee
	Application fee payment method (Select one only)
	☐  Invoice

☐  Credit/debit card via payment portal

	First and last name
	Click or tap here to enter text.
	Company name
	Click or tap here to enter text.
	ABN
	Click or tap here to enter text.
	ACN
	Click or tap here to enter text.
	Billing address
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Phone
	Click or tap here to enter text.



[bookmark: _Ref142654902]Signature of credit holder transferring credits
This application must be completed and signed by credit holders of the biodiversity credits that are being nominated for transfer. The options for signing the application according to the credit holder category are set out in the table below.
Please tick the checkboxes applicable to the correct credit holder category (there may be more than one) and sign where indicated.
	[bookmark: _Hlk26800137]Ref.
	Credit holder category
	Application is signed and certified by
	Signing section ref.

	A.1/A.2
	☐	Individuals
	All the individuals who are credit holders of the biodiversity credits to be transferred
	F.2

	A.3
	☐	A corporation or other incorporated body
	Under section 126 Corporations Act 2001, an agent appointed on behalf of the corporation: 
· who has the power to make, vary, ratify or discharge a contract or execute a document (including a deed);
· acting with the company’s express or implied authority; and
· with or without using the common seal
	F.3

	A.3
	☐	A corporation or other incorporated body
	Two directors
A director and a company secretary
The director, if a proprietary company that has a sole director who is also the sole company secretary
Two authorised signatories for an incorporated association or common seal witnessed by 2 authorised signatories
	F.4

	A.5
	☐	A local council
	The general manager in accordance with section 377 of the Local Government Act 1993
	F.5

	A.7
	☐	A statutory body or public authority
	The chief executive officer of the statutory body or public authority
	F.6

	A.1/A.2
A.3
	☐	A trust
	The trustee
	F.2 or F.4

	Note: Trustees that are individuals must sign and certify this application as individuals at F.2. If the trustee is a corporation, the application must be signed and certified at F.4 by the relevant persons listed at A.4.

	A.1/A.2
A.3
	☐	A partnership
	All partners
	F.2 or F.4

	Note: Partners that are individuals must sign and certify this application as individuals at F.2. If a partner is a corporation, local council or public authority other than a council, the application must be signed and certified at F.4, F.5 or F.6, respectively, by the relevant persons listed at A.4, A.6 or A.8, respectively.


Declaration by credit holder
[bookmark: _Hlk26800213]I/We, the undersigned credit holders (owners) of the biodiversity credits, acknowledge and agree:
that I/we own the credits as described in this application
that this application will be determined in accordance with the Biodiversity Conservation Act 2016 and any associated regulations or guidelines as in force from time to time, and that no right or entitlement shall arise pending determination of this application and that any such determination may be subject to conditions
that the Crown in right of the State of New South Wales, including its officers, employees, agents and successors (‘the state’), accepts no liability in relation to any action, proceeding, claim, demand, cost, loss, damage or expense (including reasonable legal costs or expenses) arising directly or indirectly as a result of or in connection with this application or any act or omission of the state in connection with this application and I/we hereby agree to release and indemnify the state from and against any such action, proceeding, claim, demand, cost, loss, damage or expense to the fullest extent permitted by law
that all information contained in this application is accurate, true and complete and that the state will rely on such information
that the provision of false or misleading information in, or in connection with, this application is an offence under section 13.10 of the Biodiversity Conservation Act 2016 and section 307A of the Crimes Act 1900
that the state does not provide any legal, financial or technical advice in connection with this application and that any such advice, if required, is to be obtained independently
that details about any biodiversity credits arising out of this application will be recorded in the publicly available register pursuant to the Biodiversity Conservation Act 2016
I/we hereby give consent for the transfer to the credit buyer of the biodiversity credits listed at Part C. 
[bookmark: _Hlk26800933]For a transfer request made by an individual(s)
	[bookmark: _Hlk23342840]Name (1)
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.


	Name (2)
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.

If there are more than 2 credit holders, please attach additional pages.
For transfer request made by agent on behalf of a corporation 
Executed for and on behalf of the credit holder by an authorised individual pursuant to section 126 of the Corporations Act 2001 (Cth):
who has the power to make, vary, ratify or discharge a contract or execute a document (including a deed);
acting with the company’s express or implied authority; and
with or without using the common seal.

	Name of corporation 
	Click or tap here to enter text.
	ABN/ACN
	Click or tap here to enter text.
	Name of authorised person 
	Click or tap here to enter text.
	Position 
	Click or tap here to enter text.
	Signature 
	

	Date
	Click or tap to enter a date.




For a transfer request made by a corporation or other incorporated body
Executed for and on behalf of the credit holder in accordance with section 127 of the Corporations Act 2001 (Cth) (if a company) or by a duly authorised officer (for other types of corporation).
	Name of corporation 
	Click or tap here to enter text.
	ACN
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Name (1)
	Click or tap here to enter text.
	Position (1)
	Click or tap here to enter text.
	Signature (1)
	

	Date
	Click or tap to enter a date.
	Name (2)
	Click or tap here to enter text.
	Position (2)
	Click or tap here to enter text.
	Signature (2)
	

	Date
	Click or tap to enter a date.

For a transfer request made by a local council
The general manager in accordance with section 377 of the Local Government Act 1993. 
	Name
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.

For a transfer request made by a statutory body or public authority
The chief executive officer or delegate.
	Name
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.

Witness
	Name of witness
	Click or tap here to enter text.
	Signature of witness
	

	Date
	Click or tap to enter a date.

Execution of the application by the credit holder(s) must be witnessed in accordance with standard witnessing procedures. Witnesses must:
be over 18 years of age
have known the person whose signature they are witnessing for more than 12 months or have taken reasonable steps to ensure the identity of that person
be of sound mind
not be a party to the application or have any financial interest in it.


[bookmark: _Ref142658108][bookmark: _Hlk23344352]Signature of buyer and public register contact
This application must be completed and signed by all buyers of the biodiversity credits that are being nominated for transfer. The options for signing the form according to buyer category are set out in the table.
	[bookmark: _Hlk145421300]Ref.
	Buyer category
	Application is signed and certified by
	Signing section ref.

	B.1/B.2
	☐	Individuals
	All individuals who are the credit buyers of the biodiversity credits transferred
	G.3

	B.3
	☐	A corporation or other incorporated body
	Under section 126 Corporations Act 2001, an agent appointed on behalf of the corporation: 
· who has the power to make, vary, ratify or discharge a contract or execute a document (including a deed);
· acting with the company’s express or implied authority; and
· with or without using the common seal
	G.4

	B.3
	☐	A corporation or other incorporated body
	Two directors 
A director and a company secretary 
The director, if a proprietary company that has a sole director who is also the sole company secretary
Two authorised signatories for an incorporated association or common seal witnessed by 2 authorised signatories
	G.5

	B.5
	☐	A local council
	The general manager in accordance with section 377 of the Local Government Act 1993
	G.6

	B.7
	☐	A statutory body or public authority
	The chief executive officer of the statutory body or public authority
	G.7

	B.9
	☐	Public register contact
	The designated contact person on behalf of credit buyer who will appear on the publicly available register of biodiversity credits. 
	G.2

	B.1/B.2
B.3
	☐	A trust
	The trustee
	G.3 or G.5

	Note: Trustees that are individuals should sign and certify this application as individuals at G.3. If the trustee is a corporation, the application should be signed and certified at G.5 by the relevant person(s) listed at B.4.

	B.1/B.2
B.3
	☐	A partnership
	All partners
	G.3 or G.5

	Note: Partners that are individuals should sign and certify this application as individuals at G.3. If a partner is a corporation, local council or public authority other than a council, the application should be signed and certified at G.5, G.6 or G.7, respectively, by the relevant persons listed at B.4, B.6 or B.8, respectively.




Declaration by credit buyer and public register contact
I/We, the undersigned, acknowledge and agree:
0. that, if D.4 or D.5 apply to this transaction, I/we agree to defer the payment of the total fund deposit until the second transfer of credits if indicated as such at D.4 or D.5 respectively
that this application will be determined in accordance with the Biodiversity Conservation Act 2016 and any associated regulations or guidelines as in force from time to time, and that no right or entitlement shall arise pending determination of this application and that any such determination may be subject to conditions
that the Crown in right of the State of New South Wales, including its officers, employees, agents and successors (‘the state’), accepts no liability in relation to any action, proceeding, claim, demand, cost, loss, damage or expense (including reasonable legal costs or expenses) arising directly or indirectly as a result of or in connection with this application or any act or omission of the state in connection with this application and I/we hereby agree to release and indemnify the state from and against any such action, proceeding, claim, demand, cost, loss, damage or expense to the fullest extent permitted by law
that all information contained in this application is accurate, true and complete and that the state will rely on such information
that the provision of false or misleading information in, or in connection with, this application is an offence under section 13.10 of the Biodiversity Conservation Act 2016 and section 307A of the Crimes Act 1900
that the state does not provide any legal, financial or technical advice in connection with this application and that any such advice, if required, is to be obtained independently
that details about any biodiversity credits arising out of this application including personal contact details of the public register contact at B.9, the current holder of the biodiversity credits (or of the agent of the holder) will be recorded in the publicly available register pursuant to the Biodiversity Conservation Act 2016 and clause 9.4 of the Biodiversity Conservation Regulation 2017
[bookmark: _Hlk145422205]that the department collects our personal contact information which may include: contact name, contact email, contact phone number, contact mobile phone number, business name, business phone number and business email
that the department will use our personal contact information provided and record that information on the public register as required by law for the purpose of being contacted for enquiries about our biodiversity credits
that our personal information will be available on the public register until such time as we provide notice to the department for that information to be removed, amended or suppressed
I/we hereby give consent for the department to record the personal contact details of the current credit holder and public register contact nominated at B.9 on the publicly available register pursuant to the Biodiversity Conservation Act 2016 and clause 9.4 of the Biodiversity Conservation Regulation 2017
I/we may withdraw our consent regarding the recording of our personal contact details on the publicly available register at any time by providing notice to the department in accordance with the process detailed at Part H
I/we hereby give consent for the transfer from the credit holder to our ownership of the biodiversity credits listed at Part C. 

Public register contact 
	[bookmark: _Hlk145422270]Name
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.

For a transfer request made by an individual(s)
	Name
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.


	Name
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.

If there are more than 2 individual credit buyers, please attach additional pages.


For transfer request made by agent on behalf of a corporation 
Executed for and on behalf of the buyer by an authorised individual pursuant to section 126 of the Corporations Act 2001 (Cth):
who has the power to make, vary, ratify or discharge a contract or execute a document (including a deed);
acting with the company’s express or implied authority; and
with or without using the common seal.

	Name of corporation 
	Click or tap here to enter text.
	ABN/ACN
	Click or tap here to enter text.
	Name of authorised person 
	Click or tap here to enter text.
	Position 
	Click or tap here to enter text.
	Signature 
	

	Date
	Click or tap to enter a date.

For a transfer request made by a corporation or other incorporated body
Executed for and on behalf of the buyer in accordance with section 127 of the Corporations Act 2001 (Cth) (if a company) or by a duly authorised officer (for other types of incorporated body).
	Name of corporation 
	Click or tap here to enter text.
	ACN
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Name (1)
	Click or tap here to enter text.
	Position (1)
	Click or tap here to enter text.
	Signature (1)
	

	Date
	Click or tap to enter a date.
	Name (2)
	Click or tap here to enter text.
	Position (2)
	Click or tap here to enter text.
	Signature (2)
	

	Date
	Click or tap to enter a date.

For a transfer request made by a local council
The general manager in accordance with section 377 of the Local Government Act 1993. 
	Name
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.

For a transfer request made by a statutory body or public authority
The chief executive officer or delegate.
	Name
	Click or tap here to enter text.
	Signature
	

	Date
	Click or tap to enter a date.

Witness
	Name of witness
	Click or tap here to enter text.
	Signature of witness
	

	Date
	Click or tap to enter a date.

Execution of the application by the credit buyer(s) must be witnessed in accordance with standard witnessing procedures. Witnesses must:
be over 18 years of age
have known the person whose signature they are witnessing for more than 12 months or have taken reasonable steps to ensure the identity of that person
be of sound mind
not be a party to the application or have any financial interest in it.


Privacy note
The department is subject to the Privacy and Personal Information Protection Act 1998 (NSW) and the Privacy Act 1988 (Cth) in managing your personal information. The department’s Privacy Management Plan describes how it meets these obligations. 
When you submit this application, you will provide your personal information to the department. This includes your name and may also include other information. Personal information means information or an opinion about an individual whose identity is apparent or can reasonably be ascertained.
The department is collecting your personal information for the purpose of administering the Biodiversity Offsets Scheme. The department may only use your personal information in a way that is consistent with this purpose, which could include contacting you in relation to this application.
The provision of personal information is voluntary, yet for the purpose of verifying the identity of the owner and buyer for the transfer of the biodiversity credits, if you do not provide it, we may not be able to process your application.
Details (including personal information such as the public register contact details at B.9) about any biodiversity credits arising out of this application will be recorded in the publicly available register pursuant to the Biodiversity Conservation Act 2016 and clause 9.4 of the Biodiversity Conservation Regulation 2017. 
[bookmark: _Hlk145423414][bookmark: _Hlk145423467]By providing a complete and signed application, the credit buyer and public register contact have consented to the department publishing their personal contact details on the public register of biodiversity credits. 
The Biodiversity Conservation Act 2016 requires the department to include the names and contact details of some individuals on public registers on the department’s website. If you would prefer that your name and/or contact details are not published on the public registers, please contact the department at boscredits@environment.nsw.gov.au and include the reasons for your request. In particular, please inform the department if you consider including your name or contact details on the public register will affect your safety or wellbeing.
The department can restrict information from its public registers if the department considers it is not in the public interest to disclose the information. The department is also required to not disclose or publish (or if already published, to remove) personal information from a public register if that the department considers placing the information on the register affects the safety or wellbeing of any person – unless the department considers that the public interest in maintaining public access to the information outweighs any individual interest in suppressing the information from the register. 
We will not disclose your personal information to anybody else, unless you have given consent, or we are required to do so by law.
[bookmark: _Hlk145423502]Your information will be held securely by the department in an encrypted database.
You have a right to access your personal information. You can also request that your personal information be updated and corrected. If you wish to do so, please telephone the department’s Privacy Officer on 02 8275 1095 or email privacy.dcceew@environment.nsw.gov.au 
Offences for misleading information
It is an offence, under section 13.10 of the Biodiversity Conservation Act 2016, to make a statement that you know to be false or misleading in a material particular in, or in connection with, this application. A corporation found guilty of an offence against section 13.10 is liable to a penalty not exceeding $1.65 million. An individual found guilty of an offence against section 13.10 is liable to a penalty not exceeding $330,000. Providing false or misleading information is also an offence under section 307A of the Crimes Act 1900.
[bookmark: _Hlk145423567]Submitting this form
Please submit signed scanned copies of this form and accompanying information to: boscredits@environment.nsw.gov.au 
Environment and Heritage (EH) 
Department of Climate Change, Energy, the Environment and Water
Locked Bag 5022, Parramatta NSW 2124; Phone: 1300 361 967 (EH enquiries); 
Email: info@environment.nsw.gov.au; Website: www.environment.nsw.gov.au 
EH 2025/0367; October 2025.
[bookmark: _Ref153652012]More information
Biodiversity credit transfer and retirement application guide: Guidance for completing applications under the Biodiversity Offsets Scheme
Guideline for managing and disclosing unpublished information that may impact on biodiversity credit prices 
Authority to sign and proof of identity practice guideline
Biodiversity Offsets Scheme public registers
Credit supply register
Credits transactions
Privacy
Scheme fees
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