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1. Introduction 
The NSW Government is calling for research proposals that address key knowledge gaps 
relating to koalas in New South Wales, and their conservation. In the context of this call for 
proposals, a key knowledge gap is one that, as a result of being addressed through 
research, will likely increase the effectiveness of koala conservation actions and/or their 
likelihood of implementation.  
Several key knowledge gaps relating to koalas in New South Wales were identified via an 
independent review by the NSW Chief Scientist and Engineer1 and in the NSW Koala 
Strategy. These were further developed and added to through an expert elicitation process 
and the first of a proposed series of Koala Research Symposia. The resulting list of key 
knowledge gaps has been distilled and prioritised in the NSW Koala Research Plan, a key 
output from the NSW Koala Strategy. 
This call for proposals outlines: 

• the key knowledge gaps and priority research themes 
• the specific proposal categories 
• the application process 
• the assessment criteria for proposals. 
This call for proposals should be read in conjunction with the NSW Koala Research Plan and 
other associated documents available at: www.environment.nsw.gov.au/koalas  
  

                                                

1 NSW Chief Scientist and Engineer 2016, Report of the Independent Review into the Decline of Koala 
Populations in Key Areas of NSW, NSW Chief Scientist and Engineer, Sydney, Australia, available at: 
www.chiefscientist.nsw.gov.au/reports  

https://www.environment.nsw.gov.au/-/media/OEH/Corporate-Site/Documents/Animals-and-plants/Threatened-species/nsw-koala-strategy-18250.pdf
https://www.environment.nsw.gov.au/-/media/OEH/Corporate-Site/Documents/Animals-and-plants/Threatened-species/nsw-koala-strategy-18250.pdf
http://www.environment.nsw.gov.au/koalas
http://www.chiefscientist.nsw.gov.au/reports
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2. Key knowledge gaps and priority research 
themes 

A summary is shown below of the key knowledge gaps and priority research themes 
identified in the NSW Koala Research Plan. Applicants must make reference to the more 
detailed list provided in research plan. 

NSW Koala Research Plan – Priority research themes 
Climate change and extreme weather 
events  Disease 

• Habitat suitability under climate change 
• Refugia 
• Water supply 

 • Dynamics of emergence 
• Impacts (including management)1 
• Insurance populations 
• Risk mapping 

   

Habitat  Other 

• Landscape 
• Logging2 
• Occupancy 
• Restoration 

 • Cumulative threats 
• Fire 
• Genetics 
• Management effectiveness 
• Population viability 
• Socio-economic barriers 
• Translocation1 

Notes: 
1: The NSW Koala Strategy includes specific research questions under this theme with specific funding 
attached (see Section 3 for details).  
2: Regeneration harvesting as referred to in the NSW Koala Strategy is referred to as ‘intensive harvesting’ in 
the Coastal Integrated Forestry Operations Approval (IFOA) (see www.epa.nsw.gov.au/your-
environment/native-forestry/integrated-forestry-operations-approvals/coastal-ifoa). Research under the 
logging sub-theme has already been funded through the Natural Resources Commission (see 
www.nrc.nsw.gov.au/koala-research). This does not preclude research proposals on related topics.  
  

http://www.epa.nsw.gov.au/your-environment/native-forestry/integrated-forestry-operations-approvals/coastal-ifoa
http://www.epa.nsw.gov.au/your-environment/native-forestry/integrated-forestry-operations-approvals/coastal-ifoa
https://www.nrc.nsw.gov.au/koala-research
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3. Call for research proposals 
This call for research proposals includes a general call for proposals that align with the key 
research priorities (Section 3.1) and calls for three specific research topics/projects identified 
in the NSW Koala Strategy (Sections 3.2, 3.3 and 3.4). 

3.1 General call for proposals 
Calls for research proposals that will address the key knowledge gaps and research 
priorities identified in Section 2 and in the NSW Koala Research Plan. 

3.1.1 Funds available 
Available funds for general research proposals and the timing of availability: 

• up to $180,000 in financial year 2018–19 
• up to $727,000 in financial year 2019–20 
• up to $1,065,000 in financial year 2020–21 
• up to $427,000 in financial year 2021–22. 
It is expected that multiple proposals will be funded of varying amounts and timeframes. 
Proposals that request funding over multiple years will be considered. The NSW Office of 
Environment and Heritage may release future calls for proposals to allocate further funds in 
future years.  
Leveraging these funds through, for example, top-up grants for PhD students or ARC 
Linkage grants is strongly encouraged. 

3.1.2 Funding priorities 
Under the general call for proposals, funding will be considered for any project that 
addresses a knowledge gap identified in Table 1 of the NSW Koala Research Plan. 
However, with all other selection criteria being equal, funding will be allocated with the 
following priorities: 
1. Research that is most likely to have an immediate impact on koalas and their 

conservation, which includes, but is not limited to, research that addresses knowledge 
gaps identified through the Expert Elicitation Process.  

2. Research that will have a medium or longer-term impact on koalas and their 
conservation relating to the key knowledge gaps presented in the NSW Koala Research 
Plan.  

3. Research that relates or addresses the specific research topics identified in the NSW 
Koala Strategy to be funded under the NSW Koala Research Plan (see sections 3.2, 3.3 
and 3.4) or that relates to how koalas respond to native forest regeneration harvesting2. 

                                                
2 ‘Regeneration harvesting’ as referred to in the NSW Koala Strategy is referred to as ‘intensive harvesting’ in the 
Coastal IFOA (www.epa.nsw.gov.au/your-environment/native-forestry/integrated-forestry-operations-
approvals/coastal-ifoa) 

https://www.epa.nsw.gov.au/your-environment/native-forestry/integrated-forestry-operations-approvals/coastal-ifoa
https://www.epa.nsw.gov.au/your-environment/native-forestry/integrated-forestry-operations-approvals/coastal-ifoa
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3.2 Specific call for proposals 1: Research on the impacts 
of chlamydia 

Research to better understand the impacts of chlamydia on koala populations and to identify 
potential management options. 

3.2.1 Funds available 
Up to $100,000 will be available for this research: 

• $40,000 in the 2018–19 financial year 
• $40,000 in the 2019–20 financial year 
• $20,000 in the 2020–21 financial year. 
Funding may be allocated to a single project or multiple projects. Given the specificity of the 
research topic, the NSW Office of Environment and Heritage may request some applicants 
to attend and participate in a workshop investigating potential synergies of the research 
and/or collaboration. 
Leveraging these funds through, for example, top-up grants for PhD students or ARC 
Linkage grants is strongly encouraged. 
It is expected that substantial research findings on this topic will be delivered by March 2021. 

3.3 Specific call for proposals 2: Research trialling 
chlamydia vaccines 

Research trialling chlamydia vaccines to increase the number of healthy and disease-free 
koalas and significantly decrease the incidence of the disease. 

3.3.1 Funds available 
Up to $150,000 will be available for this research: 

• $40,000 in the 2018–19 financial year 
• $40,000 in the 2019–20 financial year 
• $70,000 in the 2020–21 financial year. 
Funding may be allocated to a single project or multiple projects. Given the specificity of the 
research topic, the NSW Office of Environment and Heritage may request some applicants 
to attend and participate in a workshop investigating potential synergies of the research 
and/or collaboration. 
Leveraging these funds through, for example, top-up grants for PhD students or ARC 
Linkage grants is strongly encouraged. 
It is expected that substantial research findings on this topic will be delivered by March 2021. 

3.4 Specific call for proposals 3: Research investigating 
translocation 

Research that addresses the effectiveness and challenges of undertaking the 
relocation/translocation of koalas. Translocation in this context refers to reintroducing koalas 
from existing NSW populations to improve genetic diversity and health of local populations. 
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This research will specifically include a desk-based review and assessment of the factors 
necessary for successful relocation/translocation of koalas in New South Wales. The review 
should include, as a minimum, consideration of: 

• the need for, including suitable aims of, translocation/relocation 
• current guidelines and legislation relating to relocation/translocation 
• factors specific to koalas that should be considered including knowledge gaps 
• the risks associated with translocation/relocation and possible amelioration 
• cases where translocation should not be considered 
• potential areas within New South Wales where translocation may be appropriate and/or 

considered for a trial. 
In parallel with awarding a research project on this topic, Office of Environment and Heritage 
will convene an expert workshop that will consider the above factors of translocation along 
with regional characteristics that may influence translocation. Applicants for funding under 
this research topic are requested to include participation in the workshop and consideration 
of the workshop outputs as part of their proposal. 
It is expected that a further call for proposals will result from the desk-based review and the 
expert workshop. 

3.4.1 Funds available 
Up to $230,000 will be available for this research: 

• $190,000 in the 2019–20 financial year 
• $40,000 in the 2020–21 financial year. 
Leveraging these funds through, for example, top-up grants for PhD students or ARC 
Linkage grants is strongly encouraged. 
It is expected that substantial research findings on this topic will be delivered by March 2021, 
in addition to the final outcomes of the project. 
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4. Assessment criteria 
The criteria that will be used to evaluate research proposals are shown in Table 1.  

Table 1 Criteria to be used to evaluate research proposals  

1. Appropriateness of proposed research approach 

a) Clear research objectives  

b) Relevance of proposed research in addressing key knowledge gaps 

c) Demonstrated understanding of how the research outcomes may address the effectiveness 
and/or likelihood of implementation of actions related to koala conservation  

d) Clear scientific merit of research, including methods 

2. Understanding of issues and feasibility of project delivery 

a) Clear timeframes for project kick-off and deliverables   

b) Likelihood of cost-effective delivery against stated objectives within timeframes 

c) Identified risks and mitigations 

d) Demonstrated capacity to work collaboratively and share data with other researchers as 
required 

3. Demonstrated capacity to produce high-quality research  

a) CVs and publication record demonstrating a track record of high-quality, peer-reviewed research 
in a relevant research area 

b) Details of intended research products and dissemination (including peer-reviewed publications 
and presentation of results at the Koala Research Symposia) 

4. Cost estimate for deliverables   

a) Clear budget breakdown, including justification 

b) Details of ‘in-kind’ or additional external funding  

As part of their proposal, applicants should consider and include: 

• their ability and willingness to sign the proposed research grant agreement, a draft of 
which is presented in Appendix A 

• the reporting requirements for the project – successful applicants will be required to 
provide progress reports every six months, reporting against agreed financials as well 
as project objectives and deliverables that will be agreed to as part of the contract. A 
final report will also be required 

• attending a suitable Koala Research Symposium and presenting findings from their 
research.  
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5. Application timing 
The following timing is proposed for the call for proposals and should be factored into all 
applications. 

Table 2 Timing of the research grant application process 

Event Date 

Call for proposals released 28 February 2019 

Submission of proposals closes 1 April 2019 

Assessment of proposals completed May 2019 

Shortlisted proposals discussed with applicants May 2019 

Successful proposals awarded and announced May 2019 
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Appendix A: Proposed research grant agreement 
_________________________________________________________________________ 

NSW Office Of Environment and Heritage 

Koala Research under the NSW Koala Strategy 

Research Grant Agreement 
Agreement number:  

Research partner:  

Administrator: 

Project:  

This agreement consists of two parts: 

• Part 1: Agreement 
• Part 2: Schedules 

Part 1: Agreement 
The NSW Office of Environment and Heritage (OEH), agrees to provide [research partner] (‘you’) an 
amount of [sum] (‘the grant’) subject to the following conditions. 

Conditions 

Acceptance of grant 
1. You must accept the conditions of the grant by signing this agreement.  

The following supporting documentation is to be submitted along with the signed grant 
agreement: 

• Tax Invoice – made out to the NSW Office of Environment and Heritage for the amount of 
the first/only [delete one that doesn’t apply] instalment of the grant (if you are not registered 
for GST, please submit a written request for payment). 

General 
The project is to be carried out and the grant spent in accordance with your proposal and this 
executed Research Grant Agreement and attached Schedules; and in accordance with these 
conditions. 
The project is to be completed and the final report submitted by [final date] or such other date as 
agreed in writing by OEH. 
Any information in relation to the project is to be provided within 14 days (unless otherwise specified) 
of it being requested in writing by OEH. 
Subject to the terms and conditions of this agreement, OEH will make grant payments in accordance 
with the amounts and timetable set out in Schedule A. 
Following consultation with you, OEH may amend the Schedules in writing during the term of the 
grant. OEH will send you a copy of the revised Schedules. 
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Reporting 
Reports and/or services are to be in accordance with the timetable in Schedule A and the 
requirements in Schedule B.  
OEH is to be advised in writing of any change or loss of project staff within 28 days of occurrence. 

Intellectual property 
In this clause, intellectual property includes all statutory, legal, equitable and other proprietary rights 
and interests, including, without limit, in copyright, patents, registered and unregistered trademarks, 
registered designs, circuit layouts, and trade secrets. 
You warrant that: 
• in carrying out the project, you will not infringe any intellectual property rights 
• any report by you will not contain anything that, to your knowledge, is libellous or defamatory. 
All intellectual property created as part of the project will be owned by you, and you shall grant to 
OEH a royalty-free, non-exclusive, non-transferable licence to use any such intellectual property. 
Where intellectual property rights are not capable of being owned by you, you shall ensure that OEH 
is licensed to use that intellectual property free of charge. 
Copyright in the reports, documents and any other materials produced with OEH funds will vest in 
you, and you grant OEH a permanent, irrevocable, royalty-free, non-exclusive licence to make these 
reports, documents and any other materials publicly available and to otherwise communicate, 
reproduce, adapt and publicise them on a non-profit basis. This includes the use and reproduction of 
photographs for OEH purposes. 
The final report, excluding the financial report component, will be made publicly available by OEH 
once the grant is acquitted. If it is suitable, OEH will place the final report in the library of the Office of 
Environment and Heritage for public viewing or displayed on OEH website. Those final reports not 
placed in the library will be made freely available to the public on request to OEH. 

Privacy 
OEH will not disclose any information that is contained in the reports, documents and materials that 
you have indicated is confidential and that OEH has agreed not to disclose. 
OEH undertakes not to disclose any personal information (in accordance with the definition of 
personal information contained in the Privacy and Personal Information Protection Act 1998), that is 
contained in the reports, documents and materials that you have submitted, without your written 
consent, with the exception of the purpose outlined in 11(c). 
OEH will not use any personal information for purposes other than the original purposes for which that 
personal information was supplied, without your written consent, with the exception of the purpose 
outlined in 11(c). 
OEH may disclose information contained in reports, documents and materials you have submitted to 
a third party for the sole purpose of evaluation of its grants programs. OEH will ensure that any third 
party agrees to keep all information acquired, material prepared or collected and any findings of the 
project confidential. 

Variation, transfer and revocation of grant 
Written approval is required by OEH before varying any of the following:  
• the nature and purpose of the project 
• milestones 
• budget expenditure. 

Note: OEH may require additional conditions on this grant if required to approve a variation. 

OEH may revoke the grant by notice given to you in writing by OEH if you: 
• are, in the opinion of OEH, not carrying out the project with competence and diligence or in 

conformity with the timetable specified in your application 
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• do not comply with the conditions of the grant 
• circumstances change which mean the project cannot proceed. 

If OEH revokes the grant: 

• you must repay to OEH all grant monies which have not been spent or committed for expenditure 
at the time you receive the written notification of the revocation  

• provide a financial report to OEH on the proportion of the grant already spent. 

Publications, promotional material and events 
All research findings funded through the grant are to be independently peer-reviewed (according to 
OEH guidelines) prior to publication in scientific or academic journals. 
OEH must be informed of both potential media opportunities and reactive media approaches relating 
to the research findings, prior to any information being published (including social/online and 
traditional media). 
Any media releases must jointly reference the NSW Koala Strategy (including the NSW waratah logo) 
alongside the research partner’s logo. Where practical media releases must include a quote from a 
Koala Strategy spokesperson cleared through OEH.  
Researchers undertaking work funded by OEH must not share research results or updates via 
personal social media channels prior to their official publication.  
All communications relating to the project must clearly acknowledge both OEH and the NSW Koala 
Strategy with NSW Government logos and branding in accordance with OEH brand guidelines. The 
NSW Government logo will be provided on request and is not to be used for any other purpose. 
All publications, reports, presentations, websites and other communications relating to the project 
must include the below statement prominently displayed:  

This project has been supported by the NSW Government under the NSW Koala Strategy. 

You may seek permission from OEH to vary the wording as required. 

You agree to provide copies of technical reports, journal articles or other publications based on the 
research funded through this grant to OEH, both during the term of the grant and subsequent to the 
term of the grant.  
You are required to support and work with OEH to develop plain English communications for a range 
of audiences. This may include case study examples, documentation and still/video images and end-
user presentations to help communicate the final outcomes of the project. These communications 
(including digital content) may also be used to support potential media opportunities. 
Please direct communications enquiries to the Science Communications Officer on 02 9995 6322. 
After hours, please call the 24/7 media line on 02 9995 5347.  

Indemnities 
OEH is to be indemnified from and against all actions, claims, demands and other proceedings that 
may be made or recovered against OEH, its members or officers, in respect of any damage to 
property, personal injury or death where the damage, injury or death was caused by any wilful, 
unlawful or negligent act or omission of the grant recipient in relation to the carrying out of the project. 
OEH will inform you as soon as it becomes aware of any such action, claim, demand or proceeding. 
Neither you nor any person engaged by you by virtue of the grant, shall be deemed to be in the 
service or employment of OEH. 
You shall be responsible for effecting and maintaining all insurances required under worker’s 
compensation legislation and for taking all other actions requisite as employer of persons so engaged. 
You shall also be responsible for ensuring volunteers are covered by volunteer personal accident 
insurance. 
You must effect and maintain public liability insurance in relation to all premises and sites on which 
the project is carried out for all works and activities undertaken for this project. The insurance shall be 
for an amount of at least $20,000,000. The certificates of currency shall be made available to OEH for 
inspection on request. 
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Scientific rigour 
Both Parties agree to comply with the Australian Code for the Responsible Conduct of Research and 
the OEH Scientific Rigour Position, and any policies deriving from these. 
Science includes collecting and analysing data (evidence) of natural or social phenomena using a 
range of tools including monitoring and surveys. Science also includes developing tools, synthesising 
knowledge, providing expert scientific advice, making reliable predictions, presenting, adopting and 
reviewing knowledge, communicating and reporting, and teaching and training. 
Scientific rigour is a process of ensuring sound and defensible science by:  
• adhering to appropriate scientific method for experimental design and execution 
• appropriate documenting of evidence; and 
• objective reporting of results. 
A project should only be undertaken if it meets standards of scientific rigour. Scientific rigour must be 
considered in the experimental design of a project, in the way data and information is collected, stored 
and analysed, and in the way the project is executed, and results reported. 
All project reports require independent peer review before finalisation. The work should be reviewed 
by at least one independent reviewer who is not associated with the work. 
All parties must adhere to principles of ‘open data’, recognising that research data and information 
should sit in the public domain. This means that all research data and information must be made 
publicly available as soon as possible after it is produced, unless there is an overriding public interest. 
For example, public access to data and information must not be delayed while awaiting publication in 
an academic journal. 
Data are subject to the same standards of scientific rigour as other research outputs/ products and 
should be quality-checked before release. If necessary, data may be accompanied by caveats to 
explain the limitations in the interpretation and/or application of the data. 

Special conditions 
Funding of $[sum] is for the project as outlined in the attached project proposal and refined in 
Schedule C – Project plan.  
Milestone payments are approved separately for each financial year. Future years’ funding is 
dependent on satisfactory progress and meeting agreed reporting requirements. 
Funds cannot be used for the payment of overheads or on-costs. 
Research should endeavour to align with the principles and practice of open science: open access, 
open data and open source. Data will be required to be entered into SEED (www.seed.nsw.gov.au). 

https://nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.environment.nsw.gov.au/-/media/OEH/Corporate-Site/Documents/Research/Our-science-and-research/oeh-scientific-rigour-position-statement-2013.pdf?la=en&hash=70A0F43290D44E7F574A598A6319A53A3679F7CC
https://www.seed.nsw.gov.au/
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Execution 
Signed for and on behalf of the NSW Office of Environment and Heritage by: 
 
 
Signature:  .......................................................................................  Date:  .....................  
Name: Georgina Kelly 
Position: Executive Director, Science 
 
 
 
 
 
 
 
[Organisation name] accepts the conditions in this grant agreement. 
SIGNED for and on behalf of the [organisation name] by 
 
Signature:  .....................................................................................  Date:  ........................  

.................................................   ..........................................................  
 (print name) (position in organisation) 
 
Signature:  .....................................................................................  Date:  ........................  

.................................................   ..........................................................  
 (print name) (position in organisation) 

Notes 
All invoices requesting grant payments should be made out to the NSW Office of Environment and 
Heritage. 

An invoice for Payment No. 1 (only) as per Schedule A should be submitted with the signed copy of 
this Agreement. 

All correspondence should be addressed to: 

Dr Martin Predavec, Koala Strategy Research Coordinator, NSW Office of Environment and Heritage 
– Science Division, PO Box 1967, Hurstville NSW 2220. 

Email: Koala.Research@environment.nsw.gov.au  

 

mailto:Koala.Research@environment.nsw.gov.au
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NSW Office Of Environment and Heritage 

Koala Research under the NSW Koala Strategy 
Research Grant Agreement 
Agreement number:  

Research partner:  

Administrator: 

Project:  

Part 2: Schedules  
Schedules may be amended by OEH during the term of your project, in consultation with you (the 
grantee). In this instance, OEH will forward you a revised copy of the Schedules. 

Schedule A – Payment and reporting timetable 
Subject to the conditions outlined in Part 1 of the Grant Agreement, the timetable for grant payments 
and reports will be as follows:  

Activity Description/amount Due date (within five working days) 

Part 1 of this 
Agreement  Signed Part 1 of this Agreement Within five working days of receiving this 

Agreement 

Schedule C – 
Project plan [project description] Within five working days of receiving this 

Agreement 

Payment 1 [amount] [due date] 

Report  
(or product) 1 

Progress report plus updated 
Schedule C – Project plan [due date] 

Payment 2 [further payments as needed] [due date] 

Report  
(or product) 2 [progress reports as needed] [due date] 

Payment 3 [final payment] [due date] 

Report  
(or product) 3 Final project report [due date] 

The above amounts are GST exclusive. Invoices/requests must be submitted to OEH in 
accordance with the points below.  
• Organisations that are government bodies must submit a Tax Invoice for the instalment 

amount only, without adding GST. 
• Other organisations with an ABN and registered for GST must submit a Tax Invoice for 

the instalment amount plus GST.  
• Other organisations with an ABN and not registered for GST must submit a Tax Invoice 

for the instalment amount only, without adding GST.  
• Other organisations with no ABN that are not registered for GST, must submit a written 

request for the instalment amount to OEH.  

Note: All invoices/requests should include the Grant Reference Number. 

The requirements for each type of report are outlined in Schedule B. 
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Schedule B – Guidelines for presenting progress and final reports 

Why we require reports 
OEH needs project reports in order to be satisfied that our investment in your project 
achieves environmental outcomes and funds are appropriately spent. Reporting also: 

• provides you an opportunity to evaluate your project and make improvements where 
necessary 

• informs OEH where benefits can be spread beyond your project 
• assists OEH in developing future funding programs and policies. 

What we do with your project reports 
Your reports will be reviewed by the Koala Strategy Research Panel and/or any other people 
we think necessary, to assess progress, performance and achievement. These reviews can 
cover both administrative aspects (e.g. financial, timeframes and milestones) as well as 
technical aspects. Continuing grant payments are dependent on satisfactory reviews of your 
reports. We provide feedback from these reviews and may require clarification, amendment 
or further reports.  
The final project report is an important part of your agreement with OEH. This report (except 
the financial information) is generally placed in the Office of Environment and Heritage 
Library and OEH may also place it on its website and otherwise make it publicly available.  

Timing of reports 
The due dates and reporting periods for different reports are specified in Schedule A, unless 
variations to Schedule A have been approved. It is very important that you meet due dates. 
Missing a due date could delay a grant payment. 

Project reports 

About the 
report 

Progress report 
(provide an e-copy) 

Final project report 
(provide an e-copy) 

Purpose Enable comprehensive review of: 
• progress to date  
• any issues, changes and/or 

opportunities 
Demonstrate appropriate use of funds 
and allow release of further funds 

Plain English report on: 
• summary of project 
• results of project, and their relevance 
• collaborations on this project 
• communication and dissemination from 

this project 
• any recommendations, issues, changes 

and/or future opportunities 
• financial report 
Attach an e-copy of the thesis, publications 
or media 

Reporting 
period 

Period since last report Whole project duration 

Number of 
copies 

1 e-copy of report and all attachments 
should be submitted 

1 e-copy of report and all attachments 
should be submitted; if the grant is for post-
graduate study, the thesis should be one 
attachment 
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Report templates and attachments 
As a minimum, grantees are expected to submit:  

• a project report  
• an updated ‘Schedule C – Project plan’  
• a financial report  
• any technical reports, journal articles or publications related to your project. 
Note: Drafts should be submitted where final versions are not available.  
All reports will be reviewed by the Koala Strategy Research Panel. 

OEH acknowledgement 
OEH’s assistance should be acknowledged on all reports, websites and promotional material 
relating to the project (see condition 16 of your grant agreement). Copies (or summaries) of 
media coverage should also be included with your report. 

Photographs 
Photographic documentation about the project should be included in your report. Where 
applicable, photographs should document sites before, during and after the project. All 
photographs should be clearly referenced. If you wish the photographer to be credited in any 
public use of the images, please include the photographer’s name. 

Financial reports 

Progress financial reports 

• Progress financial reports do not require independent certification or certification by a 
Chief Financial Officer. Progress financial reports can be signed off by the project 
manager or the financial officer preparing the report. 

• Small underspends can be carried over to the next stage of the project. If in doubt, 
please contact your Grants Administrator. 

• A Tax Invoice or written request for the next progress payment should also be submitted 
at this time (see Schedule A). 

Government agencies and councils  
This includes state and federal government organisations, all universities and NSW local 
government organisations. 

Certification – State/federal government and universities 

Final financial reports regardless of the grant amount must be certified by your Chief 
Financial Officer or a Senior Manager who has delegated authority to certify 
expenditure on behalf of your organisation and do not require independent certification. 
Final financial reports for grants $20,000 and under do not require independent certification. 
You must, however, sign a statutory declaration certifying the accuracy of your financial 
report.  

Unspent grant funds 

Any unspent grant funds should be returned to OEH. To return funds you should include a 
cheque for the amount of unspent grant funds (plus GST if you are registered for GST), 
made payable to OEH. 
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Schedule C – Project plan 
[This can be a separate proposal attached. It should include a project description, project 
team, timeline and deliverables] 

Project team: [list the project team including researchers, collaborators and steering 
committee, and identify their roles (e.g. principal investigator, support, etc.) and their 
institutional affiliations] 
Principal investigator: 
Research collaborators: 
Project summary: [Describe in plain English the aims and expected outcomes and their 
relevance, in no more than one paragraph] 
Key knowledge gap alignment: [Identify the priority research needs that this project 
addresses. See Table 1 in the NSW Koala Research Plan] 
Benefits to koalas: [Clearly identify how the research will address the key knowledge gap 
and improve the effectiveness and/or likely implementation of koala conservation measures] 
Timeline and deliverables: [Gantt chart or table] 

Milestone Description Time 

   

   

   

   

   

   

Deliverables: [List all deliverables that will be generated as part of the project. These 
include planned scientific publications, plain English reports, media or other 
communications, end-user presentations, workshops (including attending and presenting at 
a Koala Research Symposium) and data assets such as entry of data into SEED] 
1. 
2. 
3. etc. 
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Schedule D – Records 
a. You are required to maintain minimum organisational records (including accounting and 

financial records) under the various forms of incorporation legislation in external scrutiny 
of the organisation’s yearly activities. 

b. You must maintain a complete set of accounting records and financial records which 
may be encompassed in an adequate computerised accounting system. 
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